4. Pang ky khai sinh

Trinh ty thuc hién:

- Néu lua chon hinh thirc ndp hé so truc tiép, nguoi ¢6 yéu cau dang ky khai sinh nop
hd so ding ky khai sinh tai Bo phan mét cira cia UBND cép Xa co thAm quyén; ndp 1€ phi néu
thudc truong hop phai nop 1¢ phi dang ky khai sinh; nop phi cap ban sao Giay khai sinh néu c6
yéu cau cap ban sao Gidy khai sinh.

- Néu Iyra chon hinh thirc ndp ho so truc tuyén, ngudi cd yéu cau dang ky khai sinh truy
cap Cong dich vu c6ng qudc gia hoac Cong dich vu cdng cap tinh, dang Ky tai khoan (néu chua
co tai khoan), xac thuc ngu:ol ding theo hudng dan, dang nhap vao hé thong, xac dinh ding
Uy ban nhan dan cap xa co thim quyén.

Nguoi ¢6 yéu cau dang ky khai sinh tryc tuyén cung cép thong tin theo biéu miu dién
tir twong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao di¢n tir cac glay to, tai liéu theo quy dinh; nop phi, 1¢ phi thong qua chirc nang thanh
toan truc tuyén hodc bang cach thirc khéc theo quy dinh phap luét, hoan tit viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira ¢ trach nhiém kiém tra tinh chinh xéc,
day du, thong nhat, hop 1¢ cua hd so.

(i) Truong hop ho so day du, hop 1¢ thi tlep nhan ho so; néu tiép nhan ho so sau 15 gio
thi co Phleu hen, tra két qua cho nguoi €0 yéu cau trong ngay lam viée tiép theo (neu nguoi o
yéu cau Iya chon hinh thirc ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu
dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu
ngudi ¢6 yéu cau lya chon hinh thirc ndp ho so truc tuyén); chuyén hd so dé cong chirc 1am
cong tac ho tich xur ly.

- Sau khi tiép nhan hé so theo hinh thirc ndp truc tiép, can bo tiép nhan hd so tai Bo
phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin,
co so dir lidu) va Ky sb vao tai liéu, hd so giai quyét thi tuc hanh chinh da duoc sé hoa theo
quy dinh.

(ii) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu cau bo sung,
hoan thién hé so, néu rd loai gidy to, ndi dung can bd sung dé ngudi c6 yéu cau bo sung, hoan
thién. Sau khi hd so duge bo sung, thue hién lai bude (i);

(iii) Trudng hop ngudi ¢ yéu cau dang ky khai sinh khéng bé sung, hoan thién duoc
hd so thi bdo cao Truong bd phan mot cira ¢ thdng bao tir chdi giai quyét yéu cau dang ky
khai sinh.

- COng chtrc tu phap ho tich tham tra hd so (tham tra tlnh thong nhat, hop 1é ctia cac
théng tin trong hd so, gidy t0, tai liéu do nguoi yeu cau nop, xudt trinh hodc dinh kem).

+ Truong hop hod SO can b sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi giri thong béo vé tinh trang hd so téi Bo phan mot cira dé thong béo cho ngudi ndp
hé so — thuc hién lai budc (ii) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khac ma khéng
thé tra két qua ding thoi gian da hen thi cdng chire 1am cong tac ho tich 1ap Phiéu xin 15i va
hen lai ngay tra két qua, trong d6 néu rd ly do cham tra két qua va thoi gian hen tra két qua,
chuyén B0 phan mot cira dé tra cho nguoi €O yeu cau (néu ngudi co yéu cau lya chon hinh thic
nop ho so truc tiép), hoic giri Phiéu xin 15i va hen lai ngay tra két qua g ua thu dién tir hodc gui
tin nhan qua dién thoai di dong cho nguoi ¢ yéu cau (néu nguoi ¢ yéu cau lya chon hinh thirc
nop hd so truc tuyén).

+ Néu thiy hd so ddy du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky
khai sinh theo hinh thirc truc tiép, thi céng chic tu phép - ho tich thuc hién viée ghi vao S6
dang ky khai sinh, cap nhat théng tin dang ky khai sinh trén Phan mém dang ky, quan Iy ho



tich dién tir dung chung, luu chinh thirc va chuyén théng tin dén CSDLQGVDC dé 1iy S6 dinh
danh ca nhan.

Trudng hop tiép nhan hd so ding ky khai sinh theo hinh thirc truc tuyén, cong chirc tu
phap - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i thdng tin day du cho ngudi yéu cau
gua thu dién tir hoac thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xéac, day du cua cac thong tin trén
biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan théng tin da thong nhat, day du hoic khéng c6 phan hoi
sau thoi han yéu cau thi céng chire tu phéap - ho tich thuc hién viéc ghi ndi dung vao Sé ding
ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan ly ho tich dién
tir ding chung, luu chinh thire va chuyén thdng tin dén CSDLQGVDC dé lay Sé dinh danh ca
nhéan.

- Sau khi CSDLQGVDC tra vé Sb dinh danh cé nhan, cong chirc tu phap - ho tich in
Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t&i Bo phan mot ctra dé tra két qua cho ngudi
c6 yéu cau.

- Nguoi ¢6 yéu cau ding ky khai sinh kiém tra théng tin trén Giay khai sinh, trong S6
dang ky khai sinh va ky tén vao So dang ky khai sinh, nhan Giay khai sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me c6 trach nhiém dang ky khai
sinh cho con; trudng hop cha, me khdng thé diang ky khai sinh cho con thi éng hoic ba hodc
ngudi than thich khac hodc c& nhan, to chire dang nudi dudng tré em c6 trach nhiém ding ky
khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc théng bao, Chu
tich Uy ban nhan dan cip x& hodc Truéng cong an cap xa c6 trach nhiém t6 chirc 1ap bién ban
vé viée tré bi bo roi.

Sau khi 1ap bién ban, Uy ban nhan dan cap xa tién hanh niém yét tai tru s6 Uy ban nhan
dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém yét, néu khong cé thong tin
vé cha, me dé cua tré, Uy ban nhan dan cp xa théng béo cho ca nhan hodc t6 chirc dang tam
thoi nudi dudng tré dé tién hanh dang ky khai sinh cho tre.

- Truong hop tré chua Xac dinh dugc cha thi ho, dan toc, qué quan, qudc tich ciia con
duoc xé4c dinh theo ho, dan toc, qué quan, qudc tich cia me; phan ghi vé cha cua tré dé trong.
Néu vao thoi diém ding ky khai sinh ngudi cha yéu cau 1am thu tuc nhan con thi két hop giai
quyét viéc nhan con va dang ky khai sinh.

- Trudng hop tré chua xac dinh dugc me ma khi ding ky khai sinh cha y&u cau 1am thu
tuc nhén con thi két hop giai quyét viéc nhan con va ding ky khai sinh; phan khai vé me coa
tré dé trong.

- Truong hop tré khdng thude dién bi bo roi, chua Xac dinh dugc ca cha va me thi thuc
hién twong tuy nhu dang Ky khai sinh cho tré bi bo roi, nhung trong S6 hé tich ghi rd “Tré chua
xac dinh duoc cha, me”.

Céch thirc thue hién:

Hinh thitc | Thoi han giai

X 2 Phi, 18 phi MO ta
nop quyet

Ngay trong Lé phi : - P6i véi | Nguoi ¢d yéu cau ding ky khai

Eggs ::f: ngay tiép nhan | trudng hop ding Ky | sinh truc tiép thyc hién hodc uy
i é}') hoaic yéu cau, khai sinh khéng dung | quyén cho ngudi khac thuc hién

trueong hop han: theo mirc thu 1& | ndp hd so truc tiép tai Bo phan mot




Hinh thite | Thoi han giai

P Phi, 1€ phi M6 ta
nop quyet :
Dich vu nhén ho so phi do Hoi dong nhan | cira cia UBND cép x& hodc giri hd
buu chinh sau 15 gioma | dan cdp tinh quy | so qua hé théng buu chinh hoic
khong giai dinh. - Mién 1& phi | ndp hd so truc tuyén trén Cong
quyét duoc dbi véi truong hop | dich wvu cbng quéc gia

ngay thi tra khai sinh dung han,
két qua trong | nguoi thudc gia dinh
ngay lam viéc | c6 cbng voi cach

(https://dichvucong.gov.vn) hodc
Cong dich vu céng cdp tinh
(https://dichvucong.hanoi.gov.vn).

tiép theo. mang; ngudi thudc hd
nghéo; ngudi khuyét
tat.
Thanh phan hd so:
* Gidy to phai nop:
A A Mau don, B
Tén giay to & khai SO lugng
- Ban chinh Gidy chung sinh; truong hop khdng c6 Gidy
chung sinh thi np van ban ctiia ngudi lam chirng Xac nhan Ban chinh: 1
vé viée sinh; néu khong c6 nguoi lam chimg thi phai c6 Ban sao: 0
gidy cam doan vé viéc sinh;
- Trudng hop tré em bi b roi thi phai c6 bién ban vé viéc Ban chinh: 1
tré bi bo roi do co quan 6 thim quyén lap. Béan sao: 0
- Vin ban uy quyén (duoc ching thuc) theo quy dinh cta Ban chinh: 1
phap luat trong truong hop Gy quyén thuc hién viéc dang , o
AR Ban sao: 0
ky khai sinh.
* Gidy to phai xuét trinh;
o Méu don, tor .
Tén giay t¢ .’ 01
én giay to khai SO lwgng
- Ho chiéu hodc Ching minh nhan dan hodc Thé cin
cude cong dan hodc cAc gidy to khéc c6 dan anh va
thong tin ca nhan do co quan c6 thim quyén cip, con gi& Ban chinh: 1
tri st dung dé chimg minh vé nhan than cia nguoi co Ban sao: 0
yéu cau dang ky khai sinh. Trudng hop cac thdng tin c&
nhan trong cac gidy to ndy da c6 trong CSDLQGVDC,




Maiu don, to

gbc hodc ban chup kém theo ban chinh gidy to dé ddi

Téen giay to khai So lwgng
CSDLHTPT, duoc hé thdng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);
- Gidy to ¢6 gid tri chirng minh thng tin vé cu trd trong
truong hop co quan ding ky ho tich khéng thé khai thac
duoc théng tin vé noi cu trd cua cdng dan theo cac
phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sd
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Ban chinh: 1
Truong hop cac thong tin vé gidy to chimg minh noi cu Ban sao: 0
trd da duoc khai thac tir Co so dit liéu qudc gia vé dan
cu bang c4c phwong thic ndy thi nguoi cd yéu cau
khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai
I&n (theo hinh thirc truc tuyén).
- Gidy chimg nhan két hon néu cha, me da dang ky két
hon. Trudng hop da c6 théng tin vé viéc két hdn cua cha, Ban chinh: 1
me trong CSDLHTDT, CSDLQGVDC thi khéng phai \ '
L, o R , X . e 1A Ban sao: 0
xuat trinh (theo hinh thuc truc tiép) hoac tai 1én (theo
hinh thirc truc tuyén).
Truong hop gui hd so qua hé théng buu chinh thi phai S
e , . L o a . Ban chinh: 0
gui kem theo ban sao c6 chung thyc cac giay to phai \ _
A s AL Ban sao: 0
xuat trinh néu trén.
*Luuy:
N Méu don, tor £
Tén giay to Khai So luwgng
- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau nop Ban chinh: 0
hé so theo hinh thuc truc tiép: Ban sao: 0
+ D6i voi gidy to xuat trinh khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong , —
. \ . C A e 4R Ban chinh: 0
tin trong to khai, chup lai hoac ghi lai théng tin d€ luu ) _
X S o NN o Ban sao: 0
trong ho so va tra lai cho nguoi xuat trinh, khong duoc
y&u cau ndp ban sao hoic ban chup gidy to do.
+ A X - oA - . F A 5
I,\Igu’(n yeu‘calvl dan,g ky hf') tlcqh cO thé ndp A,ban‘sa(l) Ban chinh: 0
chirng thuc tir ban chinh hoac ban sao dugc cap tir s6 Bén sa0- 0




Tén gidy tor

Maiu don, to
khai

S6 lwong

chiéu. Truong hop nguoi Yéu cau ndp ban chup kém
theo ban chinh gidy to thi ngudi tiép nhan ¢6 trach nhiém
kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac
nhan, khéng duoc yéu cau ngudi di dang Ky nop ban sao
gidy to do.

+ Nguoi tiép nhan 6 trach nhiém tiép nhan dung, di ho
so dang ky ho tich theo quy dinh cta phap luat ho tich,
khong dugc yéu cau ngudi dang Ky ho tich nop thém
gidy t& ma phap luat ho tich khdng quy dinh phai ndp.

Ban chinh: 0
Ban sao: 0

- Dbi véi gidy to giri kém theo néu ngudi yéu cau ndp
hé so theo hinh thic truc tuyén:

Ban chinh: 0
Ban sao: 0

+ Ban chup c4c gidy to giri kém theo ho so ding ky khai
sinh tryc tuyén phai bao dam rd nét, day du, toan ven vé
ndi dung, 14 ban chup bang may anh, dién thoai hoic
duoc chup, dugc quét bang thiét bi dién tu, tir gidy to
dugc cap hop 18, con gié tri sir dung; néu 12 gidy to do
co quan c6 thim quyén nudc ngodi cap thi phai duoc
hop phap hoéa lanh su, dich sang tiéng Viét theo quy
dinh, trir trudng hop duoc mién hop phap hoa lanh su.

Ban chinh:; 0
Ban sao: 0

+ Truong hop gidy to, tai liéu phai giri kém trong ho so
dang ky khai sinh tryc tuyén da c6 ban sao dién tir hoic
d3 ¢ ban dién tir gidy to ho tich thi ngudi yéu cau dugc
str dung ban dién tir nay.

Ban chinh; 0
Ban sao: 0

+ Khi dén co quan dang ky ho tich nhan két qua (G1ay
khai sinh/ban sao Giay khai sinh), ngum cO yéu ciu
dang ky khai sinh phai ndp ban chinh Gidy ching sinh;
xuat trinh gidy to tuy than; ban chinh Gidy chiing nhan
két hon (néu cha me tré da dang ky két hon va thong tin
vé viéc két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).

Ban chinh: 0
Ban sao: 0

Truong hop nguoi yéu cau dang ky khai sinh khong
cung cép duoc gidy to néu trén theo quy dinh hodc gidy
td nop, xudt trinh bi tdy x0a, stra chira, 1am gia thi co

Ban chinh; 0
Ban sao: 0




n K . M?lll dUn, to e
Téen giay to khai So lugng
quan dang ky ho tich ¢4 tham quyén huy bo két qua ding
ky khai sinh.
- Truong hop nguoi di dang ky khai sinh cho tré em la
ong, ba, nguoi than thich khac thi khéng phai co van ban Ban chinh: 0
iy quyén cua cha, me tré em, nhung phai théng nhat vai Béan sao: 0
cha, me tré em vé cac noi dung khai sinh.
e gt Az e A A Ban chinh:
- B6i véi viée xac dinh ho, dan tdc, dat tén cho tré: ?n chinh: 0
Bén sao: 0
+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu
hop véi phép luat va yéu cau gitt gin ban sic dan toc, tap Ban chinh: 0
quan, truyén thong vin hoa tét dep ciia Viét Nam; khdng Ban sao: 0
dat tén qua dai, kho str dung.
+ Truong hop cha, me khong théa thuan dugc vé ho, dan
t?c’ queA quap cue} con khi dang k,y khal sinh thIAh(_), dz,in Ban chinh: 0
toc, qué quan cua con dugc xac dinh theo tap quan \ _
1o s N Ao, Bén sao: 0
nhung phai bao dam theo ho, dan toc, qué quan cua cha
hoac me.
- Truong hop cho phép nguoi yéu cau dang ky ho tich
1ap van ban cam doan vé noi dung yéu cau diang ky ho , _—

) A 3 S e e Ban chinh: 0
tich thi co quan dang ky ho tich phai giai thich rd cho Bén sa0- 0
ngudi lap van ban cam doan vé trach nhiém, hé qua phap '
ly cua viéc cam doan kh6ng dlang su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi

co quan c6 tham quyén huy bo két qua ding ky ho tich, Ban chinh: 0
néu c6 co s¢ xac dinh ndi dung cam doan khéng dung Ban sao: 0
su that.

Bao gdm

Tén gidy to

Miu don, to

S6 lwong

khai
- ;Fo khai dangAky lihal sinh th‘eo ma}l (néu n.g;u’orl (io ye:q 1. TK ding ky Ban chinh: 1
cau lya chon ndp ho so theo hinh thire truc tiép hoac giri . , _
khai sinh.doc Ban sao: 0

ho so qua h¢ thong buu chinh);




Méu don, to

khai S0 lwgng

Tén gidy tor

- Mau ho tich dién tir twong tac dang ky khai sinh (do
ngudi yeu cau cung cap théng tin theo hudng dan trén | 1 Pang ky khai Ban chinh: 1
Cong dich vu cdng, néu ngudi c6 yéu cau lya chon ndp | sinh.docx Ban sao: 0

hé so theo hinh thuc tryc tuyén)

- Nguoi ¢d yéu cau diang Ky khai sinh thuc hién viée
ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thic truc tuyén) cac gidy to sau:

Ban chinh: 0
Ban sao: 0

Poi twong thue hién: Cong dan Viét Nam, Nguoi Vit Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban nhan dan cap xa

Co quan c6 thim quyén: Uy ban nhan dan cp xa

Pia chi tiép nhan HS: iy ban nhan dan cap x&

Két qua thwe hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai sinh

Cin cwr phép ly:

+ Luat Hon nhén va gia dinh nam 2014

+ Luét Ho tich ngay 20/11/2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé co s& dir
liéu ho tich dién tir, dang Ky ho tich truc tuyén;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi tiét thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat ho tich;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, b sung mot
sO diéu clia c4c Nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho khau, so tam tri gidy khi
thuc hién thu tuc hanh chinh, cung cap dich vu cong;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP 28/7/2020 ctia Chinh phu quy dinh
vé Co so dit lidu ho tich dién tir, dang Ky ho tich truc tuyén;

+ Théng tu 03/2023/TT-BTP ngay 02/8/2023 ciia B6 truéng B Tu phap stra doi, bd
sung mot s6 ndi dung cua Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo trudng Bo
Tu phép quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-CP cua
Chinh phu quy dinh vé& Co s¢ dit liéu ho tich dién ttr, ding ky ho tich truc tuyén;

+ Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo Tu phép sira doi, bo sung mot
s6 diéu cua Thong tu so 02/2020/TT-BTP ngay 08/4/2020 cua Bo Tu phap ban hanh, hudng
dan sir dung, quan Iy mau s6 qudc tich va mau gidy to Ve qudc tich va Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi tiét thi hanh mét sb diéu cta Luat Ho tich
va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho tich;

+ Thong tu 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh muc thu,
ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thdng tin trong co so dit liéu ho tich,
phi xac nhan c6 qubc tich Viét Nam, phi x&c nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;


http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170

+ Thong tu 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng dan vé phi va
1¢ phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thude Trung
uong;

+ Théong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra ddi, bo sung
mot s6 diéu ctua Thong tu 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh pho truc thudc
Trung uong.


http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
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Ngay, thang, nam Sinh: ..., ghi bang chil: ...c.oveeveeveeeceeeeese e,

@ TH o U g PSPPSR
Ho, chit dém, tEN NGWOT MIE: .....o.oiiiiiiiii e
NAM SINN: O Dan toc: @ ..o Qudc tich: @..............
NOT CU TG ) et e et s et et b e st et e be st e e b e e eneee
€T VA (V) VA 111 AL TP
Ho, chit dém, t8N NEWOT CHA: ....oociiiiii e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thoa thuan
nhat tri cia cac bén lién quan theo quy dinh phéap luat.
T6i chiu hoan toan trach nhiém trudc phép luit vé ndi dung cam doan cua minh.

Lam tai: oooooveeiiiiiiiie, , NQAY ........... thang ......... RAM oo,

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Dfé nghi cp ban sa0®: C6 L], Khéng []
So luong:....... ban



Ch thich:
(@) Ghi rd tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop nguoi c6 yéu cau dang Ky hé tich chwa co/khdng cung cd:p
so dinh danh ca nhdn/can cudéc cong dan/thé can cwdc/ching minh nhan dan; khong cung cap
day du thdng tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp théng tin “Noi cu tri” thi ghi theo noi dang ky thieong tri;
neu khdng c0 noi dang ky thuong tra thi ghi theo noi dang Ky tam tra; truong hop khdng co
noi dang Ky thuong trl va noi dang Ky tam tru thi ghi theo noi ¢ hién tai.

- OGhi s6 dinh danh c& nhadn/cin cuéce ¢cdng dan/thé can cucc (vi du: Cin cude cong dan
s0 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop khong
¢0 50 dinh danh ca nhdn/can cudc cOng dan/thé can cude thi ghi giay to hop Ié thay the (ho
chieu, chirng minh nhan dan,...).

@ Truong hop sinh tai co so'y té thi ghi rd tén co so'y té va va dia chi tru so co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha Noi.

- Tramy té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cta cha, me (néu co).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théng tin vé nguoi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

3 Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H? chiéu/Giay to hop 16 thay thé);
s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé vai nguoi dugce khai sinh.

I1. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; h¢ thong
tur dong chuyén ndi dung tir sb sang ghi bang chiy);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Noi sinh (gdm cé4c trudong théng tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thon/td/ban/ap; x4, phuong, thi trin; quan, huyén, thi x&, thanh phd thudc tinh,
thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanh phd truc thudc Trung wong);
(12) Qué quan.

I11. Thong tin vé ngudi me ciia nguwdi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) S6 dinh danh cé nhan;

(16) Glay to tiy than: Loai gidy to sir dung (CCCD/CMND/H§ chiéu/Giay to hop 16 thay thé);
s6, ngay, thang, nam cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngwoi cha ciia ngudi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang, nam);

(22) S6 dinh danh cé& nhan;

(23) Giay to tly than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
s6, ngay, thang, nam cap, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu trd (noi thuong tri/noi tam tra/noi dang sinh séng);

(27) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

O Khong

(28) Ho so dinh kem theo quy dinh.

* Nguoi yeu cau cam doan cac théng tin cung cap, noi dung dé nghi dang ky khai sinh cho tré
em |a ding su that, di c6 sy thoa thudn nhat tri ciia cha, me tré theo quy dinh phap luat va chiu
hoan toan trach nhiém trude phap luat vé ndi dung cam doan ciia minh.



* Truong hop cac thong tin vé gidy to chimg minh noi cu trd da dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién tw dong thi khéng phai xuat trinh (theo hinh thic truc tiép)
hoic tai 1&n (theo hinh thuc tryc tuyén)

* Mau dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; nguoi yéu cau trude d6 da diang nhap vao hé thong, thyc hién xac thuc dién
tir theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding ky
ho tich.

Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tir cia c& nhan/dia chi thu dién tt/thiét
bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat tha tuc dang ky khai sinh tai co quan
dang Ky ho tich.



