11. Pang ky khai tir lwru dong

Trinh tw thuc hién:

- Cong chure tu phap - ho tich dugce giao nhiém vu dang ky khai tir lvu dong cé trach
nhiém chuan bi day du mau T khai ding ky khai tir, gidy to ho tich va diéu kién can thiét dé
thuc hién dang ky luu dong tai nha riéng hodc tai dia diém t6 chuc dang Ky luu dong, bao dam
thuén loi cho nguoi dan.

- Tai dia diém dang ky khai tir lvu dong, céng chirc tu phap - h¢ tich huéng dan nguoi
yéu cau dién day du thong tin trong T khai dang ky khai ttr, kiém tra cac gidy to 1am co so
cho viéc dang ky khai tur; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich béo cdo Chu tich Uy ban nhan
dan cip x&. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi cong chic tu phap -
h¢ tich thyc hién viéc ghi vao So dang ky khai tir, cap nhat théng tin dang ky khai ttr va luu
chinh thtc trén Phan mém ding Ky, quan ly ho tich dién tr dung chung, in Trich luc khai tu,
trinh Chu tich Uy ban nhan dan ky Trich luc khai tir cip cho ngudi c6 yéu cau.

- Cong chtrc tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky khai tir dé tra
két qua cho nguoi ¢ yéu cau tai dia diém dang ky luu dong; huéng din ngudi yéu cau kiém
tra ndi dung Trich luc khai tr va S6 ding ky khai tir, ky, ghi rd ho, tén trong S6 dang ky khai
tir; tai muc “Ghi chi” trong S6 ding ky khai tir ghi rd “Dang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chire tu phép - ho tich truc tiép ghi
Td khai, sau dé doc cho ngudi yéu cau nghe lai noi dung va hudng din nguoi dé diém chi vao
To khai. Khi tra két qua, cdng chirc tu phap - ho tich doc lai ndi dung Trich luc khai tir cho
ngudi yéu cau nghe va hudng dan nguoi do diém chi vao So ding ky khai tur.

* Luu ¥: Nguoi tiép nhan hd so thyc hién khai thac thong tin trong Co s¢ dit licu qudc
gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cip ho, chir
dém, tén; ngay, thang, nam sinh; sé dinh danh c4 nhan/can cudc cong dan/thé can cudc/ching
minh nhan dan. Truong hop cac thdng tin can khai thac khdng c6 trong Co so dit liéu quoc gia
vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

Céch thire thue hién:

Hinh . .
thire Tl:l‘" ll:agt Phi, 18 phi '\t/';
ngp | Eidiquy

Lé phi : Bang ky khong dung han: 5.000 dong/viéc.
Mién 1& phi d6i vé6i truong hop dang Ky khai tir dung
han; dang ky cho nguoi thude gia dinh cé céng voi
cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.
8000 ddng/ bao sao trich luc.

Tryc 5 Ngay lam
tiép viée

Thanh phan hé so: * Gidy td phai ndp:

MAiu don, to

Khai 50 lugng

Tén gidy to

3. TK dang ky | Ban chinh: 1

- To khali dang ky khai tir theo mau; khai tir.doc Ban sao: 0




. MAiu don, tor .
Tén giay ta > 0l
én giay to khai So lwgng
- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co Ban chinh: 1
quan c6 thAm quyén cap. Ban sao: 0
* Gidy to phai xuat trinh;
Tén gidy tor S6 lwgng

- Ho chiéu hodc Chang minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham | Ban chinh: 1
quyén cép, cOn gia tri sir dung dé chimg minh vé nhan than cia ngudi c6 | Ban sao: 0

yéu cau dang ky khai ti.

- Gidy t& chimg minh noi cu tri cudi cing cua ngudi chét dé xac dinh
thAm quyén trong trudong hop co quan ding ky ho tich khéng thé khai
thac dugc théng tin vé noi cu tri caa cdng dan theo cac phuong thire quy
dinh tai khoan 2 Piéu 14 Nghi dinh s 104/2022/NP-CP ngay | Ban chinh: 1
21/12/2022 cua Chinh phu. Trudng hop céc thdng tin vé gidy to ching | Ban sao: 0
minh noi cu trd da dugc khai thac tir Co so dit liéu qudc gia vé dan cu
bang cac phuong thic ndy thi nguoi co yéu cau khdng phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Trudng hop khéng xac dinh duoc noi cu tri cudi cling cia ngudi chét
thi xuét trinh gidy to ching minh noi ngudi d6 chét hodc noi phét hién
thi thé ctia nguoi chét.

Ban chinh: 0
Ban sao: 0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 thim quyén: Uy ban Nhan dan x4, phuong, thi trn.

Pia chi tiép nhan HS: Thuc hién ding Ky luu dong tai nha riéng hoic tai dia diém t6
chirc dang ky luu dong, bao dam thuan lgi cho nguoi dan.

Két qua thwe hién: Trich luc khai tur

Cin ctr phap ly:

+ Luat Ho tich ngay 20/11/2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé co s& di
liéu ho tich dién tir, dang Ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, b sung mot
sO diéu ciia c4c Nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho khau, so tam tri gidy khi
thue hién thu tuc hanh chinh, cung cap dich vu cong;

+ Thdng tu s6 04/2020/TT-BTP ngay 28/5/2020 caa B Tu phap quy dinh chi tiét thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat ho tich;



+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phép quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP 28/7/2020 cta Chinh phu quy dinh
vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Théng tu 03/2023/TT-BTP ngay 02/8/2023 cia B6 truéng Bo Tu phap stra doi, bd
sung mdt s6 ndi dung ctiia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo trudng Bo
Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cia
Chinh phu quy dinh vé& Co s dit liéu ho tich dién ttr, ding Ky ho tich truc tuyén;

+ Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo Tu phap stra doi, bo sung mot
s6 diéu cua Thong tu so 02/2020/TT-BTP ngay 08/4/2020 cua Bo Tu phap ban hanh, hudng
dan sir dung, quan Iy mau s6 qudc tich va mau gidy to Ve qudc tich va Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi tiét thi hanh mét sb diéu cua Luat Ho tich
va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Ho tich;

+ Thong tu 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi khai thac, sir dung thdng tin trong co so dit liéu ho tich,
phi xac nhan c6 qubc tich Viét Nam, phi x&c nhan la ngudi gdc Viét Nam, 1¢ phi quéc tich;

+ Thong tu 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh huéng dan vé phi va
1& phi thudc thadm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc thude Trung
uong;

+ Thong tu s6 106/2021/TT-BTC ngady 26/11/2021 cuia Bo Tai chinh sira doi, bo sung
mot s6 diéu cua Thong tw 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh hudng dan vé
phi va 1¢ phi thugc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh pho truc thudc
Trung vong.

Yéu céu, diéu kién thwc hién:

Ngudi chét khong ¢d nguoi than thich, ngudi than thich khdng séng cling dia ban xa
hoic 12 nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.


http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170
http://vbpl.vn/TW/Pages/vbpq-thuoctinh.aspx?ItemID=119170

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KINN @UE: ) e

Ho, chit dém, tEN NEUWOT YU CAUS ...ooooceoeeeeeeeeeeeeseeeseeeses e ese et eee s ees e
Ny, thaNg, NAM SINN. ...cooooie s
INOT CU EIUL B) e
L€ o A (V) VA 111
QUAN & VT NGUTT A8 CHEL: ..oooooeeeeeeeeeeeeeeeseeee ettt
Pé nghi co quan ding ky khai tir cho ngudi 6 tén dwdi diy:

HO, Chil A&, T8N ...
Ny, thaNg, NAM SINN. ...ooooiooe s
Giditinh: @ Dan toc: @.......ccooovvvvvvcciinn, Qudc tich: @ e,

NOT CU T CUGT CUNGE @) .ottt oot

LT o A (V) VA 1111 L L
Pa chét VA0 IUC: ..o g0 o phit, NQay ................ thang ........... NAM ..o
INOT CREES oo e ee e et ettt e e
NGUYEN NNAN CREL: ..ottt
Sb Gidy béo t/Gidy to thay thé Gidy bao tir: @, O e
.......................................................................................................... cAp NQAY .......thaNg ...... nAM ............

Toi cam doan nhitng ndi dung khai trén day la dtng su that va chiu trach nhiém trudc phap luat
vé cam doan cta minh.
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Chd thich:



(@) Ghi r6 tén co quan dang ky khai tur.

@ Chi ghi trong truong hop nguwoi €6 yéu cau dang Ky ho tich chwa co/khdng cung cdp
s6 dinh danh ca nhdn/can cuée cong dan/thé can cude/chirng minh nhan dan; khéng cung cdp
day d thong tin ngay, thang, ndm sinh.

Trieong hop phdi cung cdp thong tin “Noi cie trG” thi ghi theo noi ding ky thwong tra;
néu khong c6 noi dang ky thirong tra thi ghi theo noi dang ky tam tra; truong hop khdng c6
noi dang Ky thuong trl va noi dang Ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi s6 dinh danh c& nhan/cin cuede cong dan/thé can cwée (Vi du: Cén cude cong dan
56 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Trieong hop khong
6 s6 dinh danh ca nhdn/can cude cdng dan/thé can cude thi ghi gidy to hop 1é thay thé (hé
chiéu, chitng minh nhan dan,...).

4 Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao ti”; néu ghi
theo s6 Gidy to thay thé Giay bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao tir”;
truong hop khong 6 thi muc nay dé trong.

6) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



