6. THU TUC: CAP GIAY CHUNG NHAN QUYEN SU DUNG PAT, QUYEN SO HUU
NHA O VA TAI SAN KHAC GAN LIEN VOI PAT CHO NGUOI PA PANG KY
QUYEN SU DUNG PAT LAN PAU (CAP HUYEN)

Trinh ty thuc hién:

(1) Nguoi dé nghi cap gidy ching nhan nop hé so tai Vin phong dang ky dat dai hoic
Chi nhanh Van phong dang ky dat dai hodc co quan tlep nhan hd so theo quy dinh cia
Uy ban nhan dan cap tinh hodc dia diém theo nhu cau d6i véi nhimmg dia phuong ma Uy
ban nhan dan cap tinh da ban hanh quy che tiép nhan, luan chuyén hd so, giai quyet va tra
két qua giai quyet thu tuc theo nhu cau vé dia dlem Ho gia dinh, ca nhan, cong ddng dan
cu nop ho so tai Uy ban nhan dan cap phuong néu c6 nhu cau. Truong hop nhén ho so
chua day du, chua hop 1é thi trong thoi gian t6i da 03 ngdy, co quan tiép nhan, xir Iy hd
so phai thong bao va huéng din ngudi ndp hd so bo sung, hoan chinh hd so theo quy
dinh.

(2) Co quan tiép nhan ho so c6 trach nhiém ghi diy du thong tin vao So tiép nhan ho so
va tra két qua va trao Phiéu tiép nhan ho so va tra két qua cho ngudi ndp hd so.

- Trudng hop ho gia dinh, ca nhan, cong dong dan cu ndp ho so tai Uy ban nhan dan cip
phudng thi Uy ban nhan dan cip phudng thuc hi¢n:

* Trudong hop co de nghi ching nhan tai san gan lién voi dat: Kiém tra hd so; xac nhan
hi¢n trang tai san gan lién v6i dat so vdi noi dung ké khai dang ky; xac nhén tinh trang
tranh chip quyén so hitu tai san d6i voi trudng hop khong co gidy to vé quyén sé hitu tai
san theo quy dinh; xac nhan thoi diém tao 1ap tai san, thudc hay khong thudc truong hop
phai cap phép xay dung, su phu hop v6i quy hoach dugc duyét ddi voi nha &, cong trinh
xay dung; xac nhan so dd nha ¢ hodc cong trinh xay dung néu chua cé xac nhan cua to
chtric ¢6 tu cach phap nhan vé hoat dong xay dung hoac hoat dong do dac ban do; guri hd
so dén Van phong dang ky dat dai.

* Truong hop khéng dé nghi chimg nhan quyén so hitu tai san gan lién voi dat thi giri ho
so dén Vin phong diang ky dat dai.

- Truong hop ndp ho so tai Vin phong ding ky dat dai thi Van phong dang ky dat dai
thuc hién cac cong viéc nhu sau:

+ Gui hd so dén Uy ban nhan dan cip phudng dé lay ¥ kién x4c nhan ddi véi truong hop ho
gia dinh, c4 nhan, cong dong dan cur c6 dé nghi chimg nhan tai san gin lién véi dat.

+ Kiém tra, xac nhan so d6 tai san gan lién voi dat dbi véi to chire trong nudc, co s ton
gido, t6 chitc nudc ngoai, ca nhan nudc ngodi, ngudi Viét Nam dinh cu ¢ nudc ngoai
thyc hién du an dau tu ma so dd d6 chua c6 xac nhan cua to chie ¢ tu cach phap nhan
vé hoat dong xay dung hodc hoat dong do dac ban do;

+ Gui phiéu lay ¥ kién co quan quan ly nha nudc d6i voi loal tai san dang ky d6i voi
truomg hop chi sé hitu tai san gan lién v6i dat khong co gidy to hodc hién trang tai san co
thay d6i so voi gidy to theo quy dinh.

(3) Co quan quan Iy nha nudc dbi voi tai san gan lién véi dat co trach nhiém tra 101 bang vin
ban cho Vin phong ding ky dat dai trong thoi han khong qua 5 ngiy lam viéc.
(4) Van phong dang ky dat dai thuc hién cac cong viéc nhu sau:

- Cap nhat thong tin vao ho so dia chinh, co s¢ dit liéu dat dai (néu c6);

- Giri s6 liéu dia chinh dén co quan thué dé xac dinh va thong bao thu nghia vu tai chinh
(trur truong hop khong thudc dbi tuong phai ndp nghia vu tai chinh hoac dugc ghi no theo
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quy dinh cua phap luat); chuan bj hd so de co quan tai nguyén va moi truong trinh ky cap
Gidy chirng nhan quyén st dung dat, quyén so hiru nha ¢ va tai san khac gan lién voi dat;

cap nhat bd sung viéc cap Gidy chtng nhan vao hd so dia chinh, co s¢ dit liéu dat dai;

+ Gui s6 liéu dia chinh dén co quan thué dé xac dinh va thong bao thu nghia vy tai chinh
(trir trudng hop khong thude ddi twong phai ndp nghia vu tai chinh hodc dugc ghi ng theo
quy dinh ctia phap luat); chuin bi hd so dé co quan tai nguyén va moi truong trinh ky cap
Gidy chimg nhan.

(5) Co quan tai nguyén va moéi truong thuc hién cac cong viée sau:

- Kiém tra ho so va trinh €O quan co thAm quyén cap Glay chirng nhan.

- Chuyén ho so di giai quyet cho Vin phong dang ky dit dai.

(6) Van phong déng ky dat dai:

- Cap nhat bo sung viéc cap Gidy chimg nhan vao ho so dia chinh, co so dit liéu dét dai;

- Trao Gidy ching nhan cho ngudi duoc cip da ndp ching tir hoan thanh nghia vu tai
chinh (hodc da ky hop dong thué dat hodc dugc mién nghia vu tai chinh lién quan dén thi
tuc hanh chinh) hodc giri Gidy chiing nhan cho Uy ban nhan dan cap phuong dé trao cho
ngudi duge cip dbi voi trudng hop ho gia dinh, c4 nhan, cong ddng dan cu ndp hd so tai
cap phudng .

- X4c nhan viao ban chinh gidy to viéc dd cip Gidy chimg nhan theo quy dinh.
(7) Nguoi duge cap Gidy chimg nhin nhdn lai ban chinh gidy to dd duoc xac nhan cap
Gidy chtng nhan va Gidy ching nhan.

Cach thire thue hién:

-Hinh thirc nop: Tryuc tiép hoic truc tuyén

- Thoi han giai quyet 20 ngay ké tir ngay nhan duoc hd so hop 1¢ theo quy dinh ctia Uy
ban nhan dan cip tinh. Thoi gian niy khong tinh thoi gian cac ngay nghi, ngay 1¢ theo quy
dinh cua phép luat; khong tinh thoi gian tlep nhén hd so tai , thoi gian thuc hi€n nghia vu tai
chinh ctia nguoi st dung dat; khong tinh thoi gian xem xét xir 1y ddi voi trudong hop st dung
d4t c¢6 vi pham phép luat, thoi gian trung ciu giam dinh.

- Lé phi dia chinh (mtc thu do Hoi ddng nhin dan cdp tinh quyét dinh); Ho gia dinh, ca
nhan 6 néng thon khong phai nop L& phi dia chinh.

Thanh phén ho so:
A N Mﬁu dO’l’l, £
Tén gidy to t& khai S6 lugng
1. Pon dang ky, cap Gidy chimg nhan quyén st dung dat, Ban chinh: 1
A 2 1o N o as o . £ 1A re 2k mau SO
quyén s¢ hitu nha ¢ va tai san khac gan lién voi dat theo 044 Ban sao: 0
Mau sé 04/DK; o

- Trudng hop nguoi dé nghi ching nhin quyén sé hitu nha ¢
c6 mot trong nhirng gidy to quy dinh ma trén gidy to d6 ghi
tén nguoi khac thi phai c6 mot trong cic gidy to vé mua
ban, nhan tang cho, ddi, nhan thira ké nha & truée ngay 01 Ban sao: 1
thang 7 nam 2006 c6 chir ky cua cac bén co6 li€n quan va
phai duoc Uy ban nhan dan cap phuong xic nhan; truong

Ban chinh: 0




Tén gidy to

Mau don,

to khai

S6 luong

hop nha & do mua, nhan tdng cho, ddi, nhan thira ké nha &
trudc ngay 01 thang 7 nim 2006 ma khong co gidy to vé
viéc da mua ban, nhan tang cho, ddi, nhan thira ké nha & co
chit ky ctia cac bén c¢6 lién quan thi phai duoc Uy ban nhin
dan cip phuong xac nhan vé thoi diém mua, nhdn ting cho,
d6i, nhan thira ké nha & d6. Truong hop ngudi dé nghi
chting nhan quyén s¢ hitu nha & c6 mot trong nhirng gidy to
theo quy dinh ma hién trang nha & khong phu hop vai gidy
td d6 thi phan nha ¢ khong phu hop véi gidy to phai duoc
Uy ban nhan dan cép phuong xac nhan vé nha ¢ khong
thude truong hop phai xin giay phép xay dung va dap tng
diéu kién vé quy hoach nhu truong hop nha & xay dung
truoc ngay 01 thang 7 ndm 2006;

- Truong hop cé nhan trong nudc khong c6 mot trong nhirng
gidy tO vé quyén sé hitu nha & thi phai co gidy to xac nhan
ctia Uy ban nhan dan cip phudng vé nha ¢ di hoan thanh
xay dung trudc ngay 01 thang 7 nam 2006, dugc xay dung
truoc khi c6 quy hoach su dung dat, quy hoach xiy dung
hodc phai pht hop quy hoach d6i v6i truomg hop xay dung
sau khi co6 quy hoach su dung dat, quy hoach chi tiét xay
dung d6 thi, quy hoach diém dan cu nong thon theo quy
dinh cua phép luat. Truong hop nha ¢ hoan thanh xay dung
ké tir ngay 01 thang 7 nim 2006 tr& vé sau thi phai c6 gidy
td xac nhan cua Uy ban nhan dan cip phuong vé nha &
khong thudc trudmg hop phai xin gidy phép xay dung va dap
mg diéu kién vé quy hoach nhu truomg hop nha & xiy dung
truoc ngay 01 thang 7 nam 2006; truong hop nha & thudc
d6i tuong phai xin phép xdy dung ma khong xin phep thi
phal co giay to cua co quan quan ly vé xay dung cap huyén
chap thuan cho ton tai nha & do.

Ban chinh: 0

Ban sao: 1

(2.2) Nguoi Viet Nam dinh cu & nudc ngoai sé hiru nha ¢
tai Viét Nam phai c6 cac giay to sau:

Ban chinh: 0

Ban sao: 0

- Giéy t& vé mua ban hodc nhan tang cho hodc nhan thura ké
nha ¢ hodc duoc s& hitu nha & thong qua hinh thirc khac
theo quy dinh ctia phép luat vé nha o;

Ban chinh: 0

Ban sao: 1




Tén gidy to hgukg:?’ S6 luong
) 7 . Bén chinh: 0
- Mot trong céc gidy to cua bén chuyén quyén. Ban sao: |
(2.3) T6 chirc trong nude, ngudi Viét Nam dinh cu & nude
ngoai thuc hién du an dau tu, t6 chirc nudc ngoai, cd nhan
nudc ngoai phai co gidy to theo quy dinh sau:
- Trudng hop dau tu xay dung nha & d¢é kinh doanh thi phai L
LA ~ Y S , iR s o 3R Bén chinh: 0
c6 mot trong nhiing gidy to vé dy an phat trién nha & dé
kinh doanh (quyét dinh phé duyét du an hodc quyét dinh Bén sao: 1
dau tu hodc gidy phép dau tu hodc gidy chirng nhan dau tu);
- Trudng hop mua, nhan tdng cho, nhan thtra ké nha & hodc Ban chinh:0
duogc s hitu nha & thong qua hinh thirc khac theo quy dinh ah chna:
cua phdp luat thi phai co6 giay to v€ giao dich d6 theo quy Bén sao: 1
dinh cua phép luat vé nha &;
- Truong hop nha & da xdy dung khong phtl hop voi gidy to
th1 phai c6 ¥ kién bang vin ban cta co quan ¢ thAm quyén 7 ’
cap phép xdy dung xac nhan dién tich xdy dung khong dung Be}n chinh: 0
giay to khong anh hudng dén an toan cong trinh va nay phu Ban sao: 1
hop v&i1 quy hoach xay dung da dugc co quan co thim
quyén phé duyét (néu co).
- So dd nha 0, cong trinh xay dung (trtr truong hop trong Ban chinh: 0
gidy t& vé quyén so hitu nha & di c6 so dd phu hop véi hién \ _
trang nha ): Ban sao: 1
- Ching tur thuc hién nghia vu tai chinh; giéy to lién quan Bén chinh: 0
den viéc mién, glam nghia vu tai chinh vé dat dai, tai san ,
Ban sao: 1
gan lién véi dat (néu co).
(1) Pon ding ky, cap Gidy ching nhan quyén sir dung dat, Ban chinh: 1
A s 1 s a xs s , 2 LA e 3k mau SO
quyén s¢ hitu nha ¢ va tai san khac gan lién voi dat theo 04a Ban sao: 0
Mau s6 04a/DK; '
(2) Mot trong cac gidy to vé quyén so hitu cong trinh xay Ban chinh: 0
dung (ban sao glay to da co cong chung hoac chung thu:c Ban sao: 1

hodc ban sao gidy td va xuét trinh ban chinh dé can bo tiép




Tén gidy to

Mau don,

to khai

S6 luong

nhéan hd so kiém tra d6i chiéu va xac nhan vao ban sao hodc
ban chinh): hd so thiét ké xdy dung cta cong trinh ddi voi
truong hop chimg nhan quyén so hitu cong trinh trén dat
nong nghiép.

(2.1) Ho gia dinh, c4 nhan trong nudc, cong dong dan cu
phai c6 mot trong cac loai gidy to sau:

- Gidy phép xay dung cong trinh hodc gidy phép xdy dung
cong trinh c6 thoi han ddi voi trudng hop phai xin phép xay
dung theo quy dinh cua phap luat vé xay dung. Trudng hop
cong trinh da xay dung khong ding voi gidy phép xay dung
duoc cap thi phai c6 y kién bang vin ban cua co quan cé
thAim quyén cap phép xay dung xac nhan di¢n tich xay dung
khong ding gidy phép khong anh huéng dén an toan cong
trinh va nay phu hop voi quy hoach xay dung da dugc co
quan c6 thim quyén phé duyét;

Ban chinh: 0

Ban sao: 1

- Glay to vé s hitu cong trinh xay dung do co quan c6 thim
quyén cap qua cac thoi ky, tror truong hop Nha nudc da
quan 1y, bd tri str dung;

Ban chinh: 0

Ban sao: 1

- Gidy t& mua ban hodc ting cho hoic thira ké cong trinh
xay dung theo quy dinh ctua phap luat da dugc cong ching
hodc churng thuc theo quy dinh;

Ban chinh: 0

Ban sao: 1

- Gidy to ctia Toa an nhan dan hodc co quan nha nudc cé
tham quyén gidi quyét dugc quyén s hitu cong trinh xay
dung da c6 hiéu luc phap luat;

Ban chinh: 0

Ban sao: 1

- Trudng hop nguoi dé nghi ching nhan quyén s& hitu cong
trinh xay dung c6 mot trong nhiing gidy to quy dinh tai céc
Piém a, b, ¢ va d Khoan ndy ma trén glay to do ghi tén
ngudi khac thi phai c6 mot trong cac gidy to mua ban, ting
cho, d6i, thira ké cong trinh xay dyng trudc ngay 01 thang 7
nim 2004 c6 chit ky cia cac bén co lién quan va dugc Uy
ban nhéan dan tir cip phuorng trd 1én x4c nhan; truong hop
mua, nhn ting cho, doi, nhan thira ké cong trinh xay du:ng
trudc ngay 01 thang 7 nam 2004 ma khdong co glay to ve
viéc da mua ban, nhan tang cho, ddi, nhan thira ké c6 chir ky

Ban chinh: 0

Ban sao: 1




Tén gidy to

Mau don,

to khai

S6 luong

clia cac bén ¢ lién quan thi phai dugc Uy ban nhan dan cip
phudong xac nhan vao don d& nghi cdp Gidy chimg nhan
quyén st dung dat, quyén s¢ hiru nha & va tai san khac gin
lién véi dat vé thoi diém mua, nhan ting cho, d6i, nhan thira
ké cong trinh xay dung d6. Truong hop nguoi d& nghi
ching nhan quyén so hitu cong trinh c6 mot trong nhiing
gidy t& vé quyén so hitu cong trinh ma hién trang cong trinh
khéng phu hop véi gidy to d6 hodc thi phan cong trinh
khong phu hop véi gidy to phai duge Uy ban nhan dan cap
phuong xac nhdn cong trinh da hoan thanh xay dung trudc
ngay 01 thang 7 nam 2004 va cong trinh dugc xay dung
truée khi c6 quy hoach sir dung dat, quy hoach xiy dung
hodc phai pht hop quy hoach d6i v6i truomg hop xay dung
sau khi c¢6 quy hoach str dung dat, quy hoach xay dung.
Truong hop chi s¢ hiru cong trinh khong dong thoi 1a ngudi
stt dung dat thi chil s¢ hitu cong trinh ndp thém vin ban
chap thuan cua nguoi st dung dat dong ¥ cho xay dung
cong trinh da dugc cong ching hodc chung thuc theo quy
dinh ctia phap luat va ban sao gidy t& vé quyén sir dung dat
theo quy dinh ctia phap luat vé dat dai.

- Truong hO’p ca nhan trong nudc khong c6 mot trong nhiing
giay to ve quyen sO hitu cong trinh thi phai dugc Uy ban
nhan dan cap phuong xac nhan cong trinh da hoan thanh
xay dung trudc ngay 01 thang 7 nam 2004 va cong trinh
duoc xay dung trude khi c6 quy hoach st dung dat, quy
hoach xdy dung hodc phai phu hop quy hoach ddi véi
truong hop xay dung sau khi ¢6 quy hoach sir dung dat, quy
hoach xay dung. Truong hop cong trinh hoan thanh xay
dung tir ngay 01/7/2004 thi phal c6 gidy to xac nhan cta Uy
ban nhan dan cip phuong vé cong trinh xay dung khong
thudc truong hop phai xin gidy phép xay dung va dap Gng
diéu kién vé quy hoach nhu trudng hop xay dung trudc
ngay 01/7/2004; truong hop cong trinh thudc ddi tuong phai
xin phép xay dung ma khong xin phép thi phai co gidy to
clia co quan quan 1y vé xay dung cap huyén chap thuan cho
ton tai cong trinh do.

Ban chinh: 0

Ban sao: 1

(2.2) T6 chuc trong nudc, co sO ton gido, t0 chic nudc
ngoai, ca nhan nudc ngoai, nguoi Viet Nam dinh cu & nudce




Tén gidy to

Mau don,

to khai

S6 luong

ngoai phai co gidy td theo quy dinh sau:

- Trudng hop tao 1ap cong trinh xdy dung thong qua dau tu
xdy dung méi theo quy dinh ctia phap luat thi phai c6 quyét
dinh ph¢ duyét du an hodc quyét dinh dau tu du an hodc gidy
phép dau tu hodc gidy chimg nhan dau tur hoac gidy phep xay
du'ng do co quan nha nudc c6 tham quyén cap va glay to veé
quyén su dung dat theo quy dinh cua phap luat vé dat dai hoic
hop dong thué dat voi nguoi st dung dat c6 muc dich sir dung
dat pht hop v6i muc dich xay dung cong trinh;

Ban chinh: 0

Ban sao: 1

- Trudng hop tao 1ap cong trinh xay dung bang mot trong
cac hinh thitc mua ban, nhan tang cho, doi, nhan thira ké
hodc hinh thic khac theo quy dinh cua phéap luat thi phai co
vin ban vé giao dich d6 theo quy dinh ctia phap luat;

Ban chinh: 0

Ban sao: 1

- Trudng hop khong c¢6 mot trong nhimg gidy td néu trén day
thi phai duoc co quan quan 1y vé xay dung cip tinh x4c nhan
cong trinh xay dung ton tai trudc khi ¢ quy hoach xay dung
ma nay van phu hop véi quy hoach xay dung da dugc co quan
nha nude c6 thAm quyén phé duyét;

Ban chinh: 0

Ban sao: 1

- Truong hop cong trinh da xay dung khong phu hop véi
gidy to vé quyén s hitu coéng trinh néu trén day thi phin
dién tich cong trinh khong phu hop véi gidy to phai duoc co
quan c6 thAm quyén cip phép xay dung kiém tra, xac nhin
dién tich xay dung khong dung gidy to khong anh hudng
dén an toan céng trinh va phu hop véi quy hoach xay dung
da duoc co quan c6 tham quyén phé duyét.

Ban chinh: 0

Ban sao: 1

(1) Bon ding ky, cip Gidy chimg nhan quy;én s dur}g dat,
quyén s& hiru nha ¢ va tai san khac gan li€n voi dat theo
Mau s6 04a/PK;

mau so
0O4a

Ban chinh: 1

Ban sao: 0

(2) Mot trong cac gidy to vé quyén so hitu rimg san xuat la
rimg trong (ban sao gidy to di c6 céng chimg hodc ching
thuc hoac ban sao giéy t& va xudt trinh ban chinh dé can bo
tiép nhan hd so kiém tra d6i chiéu va x4c nhan vao ban sao
hodc ban chinh):

Ban chinh: 0

Ban sao: 1




N Mau don, z
Tén giay to t& khai SO lugng
- Gidy chung nhan hodc mat trong cac glay to vé quyén sir \ ,
Béan chinh: 0
dung dat, quyén so hitu tai san gan lién véi dat néu trén day ma
trong d6 x4c dinh Nha nudc giao dat, cho thué dat, cong nhan Ban sao: 1
quyén st dung dat dé trong rirng san xuat;
’ ‘ ) . Bén chinh: 0
- Giay t0 vé giao rirng san xuat la rung trong; Ban sao: 1
- Hop dong hodc van ban vé viéc mua ban hodc ting cho Bén chinh: 0
hodc thtra ké do61 voi ring sdn xuat 1a ring trong da dugc Ban sao: 1
cong chig hoac chirng thuc theo quy dinh cua phép luit; '
- Ban 4n, quyét dinh cta Toa 4n nhan dan hodc gidy t& clia Ban chinh: 0
co quan nha nudc c6 thAim quyén giai quyét dugc quyén so \
~ , £o1x A A A Ban sao: 1
hiru rirng san xuat 1a rirng trong da co6 hi¢u luc phap luat;
- Truong hop ho gia dinh, ca nhan, cong dong dan cu khong
co glay td v& quyén sé hitu rimg ma d3 tréng rimg san xuat Béan chinh: 0
bang von cta minh thi phai duge Vin phong ding ky dat dai ,
. A 2 A% A LiA A A A o X Bén sao: 1
xac nhan co6 du diéu kién dugc cong nhan quyén st dung dat
theo quy dinh cua phap luat dat dai;
- Pdi voi t6 chuc trong nuoc thuc hlen du' an trong rimg san
xuat bang ngudn vén khong c6 ngudn gbe tir ngan sach nha Bén chinh: 0
nudc thi phai cé quyet dinh phé duyét du an hodc quyét dinh Ban sao: 1
dau tu du an hodc gidy chimg nhan dau tu dé trong rimg san '
xuét theo quy dinh ctia phap luat vé dau tu;
- P6i v6i doanh nghiép co6 von dau tu nudc ngodi, ngudi
Viét Nam dinh cu & nuaoce ngoai thyc hi¢n dy an trong rung Ban chinh: 0
san xuat thi phai c6 quyét dinh phé duyét dy an hodc quyét an chinh:
dinh dau tu du an hodc gidy phep dau tu hodc gidy ching Bén sao: 1
nhan dau tu dé trong rimg san xuat theo quy dinh cta phap
luat vé dau tu;
(1) Bon dang ky, cp Gidy ching nhan quyen su dung dat, Ban chinh: 1
mau SO
quyen 80 hiru nha & va tai san khac gan lién voi dat theo \
04a Béan sao: 0

MaAu s6 04/PK;




n N M?lu dO’l’l, e
Tén giay to t& khai SO lugng
(2) Mot trong cac gidy to vé quyén so hitu cdy lau nam (ban \ ,
Béan chinh: 0
520 gidy to da €0 cong chung hodc chimg thyc hodc ban sao
glay td va xudt trinh ban chinh dé can bo tiép nhan hd so Béan sao: 1
kiém tra d6i chiéu va x4c nhan vao ban sao hodc ban chinh):
- Gidy chirng nhan hoic mét trong cac gidy td vé quyén st
dung dat néu tai Khoan 2 trén day ma trong do xac dinh Nha Ban chinh: 0
nudc giao dat, cho thué dat, cong nhan quyén sur dung dat \

2 . A A 1AL % \ : , , X . Ban sao: 1
deé trong cdy lau ndm phu hop vé1 muc dich str dung dat ghi
trén giay to do;

- Hop dong hodc van ban vé viéc mua ban hodc tang cho Ban chinh: 0
hodc thtra ké do1 voi cay lau nam da dugc cong ching hoac ,

, . Ban sao: 1
chung thuc theo quy dinh;
- Ban 4n, quyét dinh cia Toa 4n nhan dan hodc gidy to cia Bén chinh: 0
co quan nha nudc c6 thaim quyén giai quyét dugc quyén so \

N A 1AL s ax s 1n c 1A Ban sao: 1
hiru cay lau nam da c6 hi€u luc phap luat;

- Truong hO’p ho gla dinh, ¢4 nhan, cong dong dan cu khong
cO gidy to vé quyén sé hiru cay lau ndm néu trén day thi Béan chinh: 0
phai duoc Vian phong dang ky dat dai xac nhan c6 du diéu ,

A A A A % . , Bén sao: 1
kién dugc cong nhan quyén sur dung dat theo quy dinh cua
phap luat dat dai;

- Pbi vai to chirc trong nudc thi phai co quyét dmh phé Ban chinh: 0
duyét du an hoac quyet dinh dau tu du 4n hoic gidy chimg an chinh:
nhan dau tu hoic gidy phép dau tu dé trong cdy lau nim Bén sao: 1
theo quy dinh cua phap luat vé dau tu.

’ ‘ Ban chinh: 0
SO luong ho so: 01 bo Ban sao: 1
(1) Pon ding ky, cap Gidy ching nhan quyén su dung dat, Ban chinh: 1

A 2 e N o Ns o . L 1A re 4k mau SO
quyén s¢ hitu nha ¢ va tai san khac gan lién voi dat theo 04a Ban sao: 0
Mau s6 04/DK; '
(2) Mot trong cac gidy td vé quyén so hitu nha & (ban sao gidy Ban chinh: 0

td dd c6 cong chimg hodc chimg thuc hodc ban sao gidy to va
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Tén gidy to

Mau don,

to khai

S6 luong

xuat trinh ban chinh dé can bd ti€ép nhan ho so kiém tra doi
chiéu va xac nhan vao ban sao hodc ban chinh):

Ban sao: 1

(2.1) Ho gia dinh, ca nhan trong nudc phai c6 mot trong cac
loai gidy to sau:

- Gidy phép xay dung nha & hodc gidy phép xdy dung nha ¢
c6 thoi han d6i voi truong hop phai xin gidy phép xay dung
theo quy dinh cta phap luat vé xay dung. Truong hop nha &
da xay dung khong dung véi gidy phép xdy dung dugc cap
thi phai c6 ¥ kién bang van ban cia co quan c6 thim quyén
cap phép xdy dung x4c nhan dién tich xdy dung khong dung
gidy phép khong anh huéng dén an toan cong trinh va nay
pht hop voi quy hoach xdy dung da dugc co quan c6 thim
quyén phé duyét;

Ban chinh: 0

Ban sao: 1

- Hop d6ng mua ban nha ¢ thudc s& hitu nha nudc theo quy
dinh tai Nghi dinh s6 61/CP ngay 05 thang 7 nim 1994 cta
Chinh pht vé mua ban va kinh doanh nha & hoic gidy to vé
thanh 1y, hoa gia nha ¢ thudc s¢ hiru nha nudce tir trude ngay
05 thang 7 nam 1994;

Ban chinh: 0

Ban sao: 1

- Gidy td vé giao hodc ting nha tinh nghia, nha tinh thuong,
nha dai doan két;

Ban chinh: 0

Ban sao: 1

- Gidy to vé s hitu nha ¢ do co quan c6 tham quyén cap qua
cac thoi ky ma nha dit d6 khong thudc dién Nha nude xac lap
s& hitu toan dan theo quy dinh tai Nghi quyét s6 23/2003/QH11
ngay 26 thang 11 nam 2003 cta Quédc hoi khoa XI vé nha dat
do Nha nudc di quan 1y, bd tri str dung trong qua trinh thuc
hién céc chinh sach vé quan 1y nha dat va chinh sach cai tao
hoi chu nghia trudc ngay 01 thang 7 nim 1991, Nghi quyét so
755/2005/NQ-UBTVQHI11 ngay 02 thang 4 nam 2005 cua Uy
ban Thudng vy Quoc héi quy dinh viée giai quyét ddi voi mot
sO trudng hop cu thé vé nha dat trong qua trinh thuc hién cac
chinh sach quan 1y nha dat va chinh sach cai tao hoi chii nghia
trude ngay 01 thang 7 nam 1991;

Ban chinh: 0

Ban sao: 1

- Giay t0 vé mua ban hodc nhan tdng cho hodc déi hoac

Ban chinh: 1
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Mau don,

to khai 50 lugng

Tén gidy to

nhan thira ké nha & da c6 ching nhan cta cong chimg hoic Béan sao: 1
chtng thuc cua Uy ban nhan dan cap c6 thim quyén theo
quy dinh cua phap luat. Truong hop nha & do mua, nhan
tang cho, d6i, nhan thira ké ké tir ngay 01 thang 7 nim 2006
thi phai c6 van ban vé giao dich d6 theo quy dinh cua phap
luat vé nha &. Trudng hop nha & do mua ciia doanh nghiép
dau tu xay dung dé ban thi phai c6 hop dong mua ban nha &
do hai bén ky két;

- Ban 4n hodc quyét dinh cua Toa 4n nhan dan hodc gidy to Ban chinh: 0
cua co quan nha nudc c6 tham quyén gidi quyét duoc quyén

2 ~ N 2 ~ 4 A , ~ B 9 : 1
sO hitu nha ¢ da co hiu lyc phap luit; an sao

Poi twong thue hién:

Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai, Doanh nghi¢p, Doanh
nghiép c6 von dau tu nudc ngoai, T6 chirc (khéng bao gdm doanh nghiép, HTX)

Co quan thye hién:

Van phong dang ky dat dai, Chi nhanh Vian phong dang ky dat dai

Co quan c6 thAim quyen

Uy ban nhan dan cap Huyén, Uy ban nhan dan c4p Tinh

Pia chi tiép nhan HS:

UBND cép phudng hoic Chi nhanh Vian phong dang ky dat dai Ha Noi — Chi nhanh Son Tay
Co quan phdi hop:

S Tai nguyén va Moi truong, Co quan thué, Uy ban nhan dan cép phuong , Phong Tai
nguyén va Méi trudong

Két qua thuce hién:

Gidy chung nhan quyen sir dung dat quyen so hitu nha & va tai san khic gin lién voi dat
tai san khac gin lién voi dat, Ghi vao so6 dia chinh va 1ap hd so dé Nha nudc quan 1y.

Can ctr phap ly:

S6 ky hiéu Trich yéu baﬂ gha% ) l;‘; po
Luat dat dai nam 2013
43/2014/ND-CP Nghi dinh 43/2014/ND-CP 15-05-2014 | Chinh phu
01/2017/ND-CP Nghi dinh 01/2017/ND-CP 06-01-2017 | Chinh phu
148/2020/ND-CP Nghi dinh 148/2020/ND-CP 18-12-2020
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X1 1ia A Ngay Co quan
S0 ky hicu Trich yeu ban hanh ban hanh
10/2023/ND-CP Nghi dinh 10/2023/ND-CP 03/4/2023 | Chinh phu
02/2015/TT- X
STNMT Théng tu 02/2015/TT-BTNMT | 27/01/2015 | TNMT
23/2014/TT-BTNMT | Thong tu 23/2014/TT-BTNMT | 19-05-2014 | D0 ai nguyen
va Mo1 truong
24/2014/TT-BTNMT | Thong tu 24/2014/TT-BTNMT | 19-05-2014 | D0 di nguyen
va Mo1 truong
1085/QD-BTNMT | Quyét dinh 1085/BTNMT 28/4/2023 | B0 Tainguyen
va Mo1 truong
33/2017/TT-BTNMT | Thong tu 33/2017/TT-BTNMT | 29-09-2017 | Bo TNMT
_ Quyét dinh 26/2022/QD- UBND TP Ha
26/2022/QP-UBND | S0 - 14/6/2022 |

Yéu cau, diéu kién thye hién:
Dél vOi truong hop chirmg nhén quyén s& hitu rimg san xuét 13 rung trong thi von dé
trdng rimg, tién da tra cho viéc nhan chuyén nhugng rung hodc tién ndp cho Nha nudc
khi dugc giao rimg c6 thu tién khong c6 ngudn gbe tir ngan sach nha nudc.
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CONG HOA HQI CHU NGHIA VIET NAM ; Mau s 04a/DK
Poc lap - Tu do - Hanh phiic PHAN GHI CUA NGUOI
NHAN HO SO

D3 kiém tra noi dung don day da,
10 rang, thong nhat voi gidy to

PON DPANG KY, CAP GIAY CHUNG NHAN QUYEN SUDUNG | xuit trinh.

DAT, QUYEN SO HUU NHA O VA TAI SAN KHAC GAN LIEN Vao s0 tiép nhn ho so
VOI PAT s0:......Quyen....
Ngay...... /o, VA
Nguoi nhan ho so
KINH Ui (K3 va ghi 16 ho, tén)

L. PHAN KE KHAI CUA NGUOI PANG KY 7
(Xem ky huong dan viet don trudc khi ké khai; khong tay xoa, swa chiva trén don)

1. Nguoi sir dung dat, chii s hiru tai sian gin lién véi dat, ngudi quan ly dat
L1 TN (VI6t CHIF i RO ..o

1.2. Pia chi thuong tra O L,
2. P& nghi: - Pang ky QSDP Ping kY quyén quan 1y dit (Bdnh dau
- Chp GCN déi véi dit Hcép GCN dbi voi tai san trén dat E vao o trong
lwa chon)
3. Thira dat dAng KY @,
3.1.Thira G4t $6: «.ovveeeeeeeee e 232 TODANAD SO v ;
R 5 - e] 1 L - L PO OP PR X
3.4.Diéntich: ................ m% st dung chung: ........cc.......... m?; st dung riéng: .................. m?;
3.5. Str dung vao muc dich: .....ccooviiiiiiiee ,tirthoidiém: ..o, ;
3.6. Thoi han dé Nghi AUOC ST AUNG GAL: ..o ;
3.7. Ngudn gbc str dung ). ettt et se s ;
3.8. C6 quyén sir dung han ché d6i voi thira dét sb....... ,cua .......... noi dung quyén str
4 LT ;

4. Tai san gan lien véi dat (Chi ké khai néu co nhu cau dwoc chung nhan quyén so hitu tai san)

4.1. Nha 0, cong trinh xdy dung khac:
a) Loai nha &, cong trinh®: ;

b) Dién tich xay dung: ................ (m?);

¢) Dién tich san (déi véi nha) hodc cong suat (doi voi cong trinh khdc): m?;
d) SO hitu chung: ..............coovvnvvivienne. m%, 86 hitu riéng: M7,

@) Kt CAUL . ..o, ; e) S tang: ;

g) Thoi han s& hitu dén:

(Truweong hop cé nhiéu nha 6, cong trinh xdy dung khdc thi chi ké khai cac thong tin chung va tong dién tich
cua cac nha o, cong trinh xay dung; dong thoi lgp danh sach nha o, cong trinh kem theo don)

4.2. Rirng san xudt la rung tro”‘ng: 4.3. Cay ldu nam:
a) Loai cAy chll yeu: .........oceevvvueeennnn. ;
b) Diéntich: ................olll m?;
¢) Ngudn gdc tao lap: a) Loai cay chil yéu:.................. ;
- Ty trong rimg: [ ] |b)Diéntich: ...................... m?;
- Nha nuéc giao khong thu tién: [ ] |c)Sohituchung:............. m?,
- Nha nude giao 6 thu tién: [ ] |Sohituriéng:............. m?;
- Nhan chuyén quyén: [ ] |d) Thoihan sé hiru dén: .............
- Ngudn vén trong, nhan quyen e [ ]
d) S¢ hitu chung: ....... m?, S¢& hu:u rleng: ....... m?;
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d) Thoihanso htudén: ...,

5. Nhirng gidy to ndp Kem theo: ...............coooveiiiiii i,

6.C6 nhu cau ghi no ddi véi loai nghia vu tai chinh: ......................ocoiiiieiiiiine,
D¢ nghi khéc :

T61 xin cam doan ndi dung ké khai trén don 1a ding su that, néu sai tdi hoan toan chiu trach nhiém trudc

phap luat.
., ngay ...thang... nam
Ngudi viét don
(Ky, ghi ré ho tén va dong dau néu cé)

II. XAC NHAN CUA UY BAN NHAN DAN, PHUONG, THI TRAN®
(Xac nhan doi voi truong hop ho gia dinh ca nhan, cong dong dan cu; nguoi Viét Nam dinh cu o
nwoc ngodi so hitu nha o, trie truong hop mua nha, ddt cua to chirc dau tw xay dung nha ¢ dé ban)

1. No1 dung ké khai so voi hién trang:

2. Nguon géc ST AUNE QAL ..o et
3. Thoi diém st dung dat vao ‘muyc dich dang ky :
4. Thoi diém tao lap tai san gin lién véi dat ........................................................
5. Tinh trang tranh chip dat dai, tai san gan 18N VOT QAo
6. Su pht hop voi quy hoach str dung dat, quy hoach XAy dung:..............ccoooevevceeeenn.
7. Noi dung khac :

Ngay....... thang... ... nam ...... Ngay....... thang...... nam ......
Cong chirc dia chinh TM. Uy ban nhan dan
(Ky, ghi ro ho, tén) Chau tich

(Ky tén, déng dau)

(Treong hop cé gidy to vé quyen sir dung ddt, quyén sé hitu tai san gdn lzen véi dat thi khéng xdc
nhdn cdc néi dung tai cic Piém 2, 3, 4, 5, 6 va 7 Muc nay; dang ky riéng vé ddt thi khong xdc nhan
néi dung Diém 4; dang ky riéng tai san thi khong xdc nhdn ndi dung Piém 2 va Diém 3 Muc nay )

III. Y KIEN CUA CO QUAN PANG KY PAT PAI

(Phdi néu ré c6 dii hay khéng dit diéu kién cap GCN, 1y do va can cik phdp 1y dp dung; truong hop
thuia dat co vuon, ao gan lién nha o thi phai xdc dinh ro dién tich dat o dwoc cong nhdn va can cir

phap ly)

Ngay....... thang... ... nam ...... Ngay....... thang... ... nam ......
Nguoi kiem tra Giam doc

(Ky, ghi r6 ho, tén va chirc vu) (Ky tén, déng dau)
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Huéng din:

(1) Ca nhan ghi ho tén, nam sinh, s6 gidy CMND; h¢ gia dinh ghi chiv “H{ ong” (hodc “H¢ ba”), sau
do ghi ho tén, nam sinh, s6 gidy chitng minh nhan dan (neu ¢6) ciia hai vor chong chi hg (nguoi co
chung quyen s dung ddt ciia hé). To chirc ghi tén va quyét dinh thanh ldp hodc gidy dang ky kinh
doanh, gidy phép dau tw (gom tén va sé, ngdy ky, co quan ky van ban).Cd nhan nuéc ngoai va nguoi
Viét Nam dinh cu ¢ mede ngoai ghi ho tén, ndm sinh, quoc tich, so va ngay cap, noi cap hé chiéu.
Truwong hop nhiéu chii ciing sir dung ddt, cing sé hiku tai san thi ké khai tén cac chii dé vao danh sdch
keém theo).

(2) Truong hop dang ky nhiéu thira dat néng nghiép ma khong dé nghi cap gidy hoac de nghi cap chung
mét GCN nhiéu thira ddt néng nghiép thi tai dong dau ciia diém 3 muc I chi ghi tong sé thira va ké khai
tirng thira vao danh sdach kém theo (Mau 04¢/PK).

(3) Ghi cu thé: dwoc Nha nwée giao ¢6 thu tién hay giao khéng thu tién hay cho thué tra tién mét lan
hay thué rd tién hang ndm hodc nguon goc khdc.

(4) Ghi cu thé: Nha ¢ riéng 1é, ciin hé chung cw, vin phong, nha xwong, nha



