2. Chirng thuc ban sao tir ban chinh gidy to, viin ban do co quan to chirc
c6 tham quyén cia Viét Nam cap hodc chieng nhan

Trinh tw thyc hién

+ Ngudi yéu ciu ching thuc phai xuit trinh ban chinh gidy to, van ban lam co
s& dé chimg thuc ban sao va ban sao can ching thyc.

+ Trudng hop ngudi yéu cau ching thuc chi xuét trinh ban chinh thi co quan,
t6 chirc tién hanh chup tir ban chinh dé thyc hién chimg thuc, trir trudng hop co quan,
t6 chtrc khong c6 phuong tién dé chup.

+ Nguo1i thuc hién chung thuc kiém tra ban chinh, ddi chiéu v&i ban sao, néu
ndi dung ban sao dung vdi ban chinh, ban chinh gidy to, van ban khong thudc céac
truong hop ban chinh gidy to, vin ban khéng duoc dung 1am co s& dé chimg thuc ban
sao thi thuc hién chirng thyc nhu sau:

* Ghi day du 1o ching chimg thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi r0 ho tén, dong diu cua co quan, t6 chirc thuc hién ching thyc va ghi
vao so ching thuc.

Dbi voi ban sao co tir 02 (hai) trang trd 1én thi ghi 16i ching vao trang cudi,
néu ban sao c6 tir 02 (hai) to trd 1én thi phai dong dau giap lai.

Mbi ban sao duoc chirg thuc tir mot ban chinh gidy tO, vin ban hodc nhiéu
ban sao duoc ching thue tir mot ban chinh gidy to, vin ban trong ciing mét thoi diém
duogc ghi mdt sb ching thuc.

+ Ngudoi yéu cau ching thuc nhan két qua tai noi nop ho so.

Céach thirc thuc hién: Lua chon moét trong cac céach thic:

- Nop hd so tryc tiép;

- Nop hd so tryc tuyén qua dia chi https://dichvucong.hanoi.gov.vn

Thanh phan ho so

Ban chinh gidy to, van ban 1am co s& dé chang thuc ban sao va ban sao can
chtng thuc. Truong hop ngudi yéu cau ching thuc chi xuat trinh ban chinh thi co
quan, to chuc tién hanh chup tir ban chinh dé thuc hién chang thuc, trir truong hop co
quan, to chic khong c6 phuong tién dé chup.

S6 b ho so: 01

Phi: Tai UBND cap xi: 2.000 ddng/trang; tir trang thir 3 tré 1én thu 1.000
dong/trang, toi da thu khong qua 200.000 ddng/ban. Trang 14 can ctr dé thu phi dugc
tinh theo trang cua ban chinh

Thai han giai quyét

Trong ngay co quan, t6 chic tiép nhan yéu cau hoic trong ngay lam viéc tlep
theo, néu tiép nhan yéu cau sau 15 gio. Doi V61 trudong hop cung mot Idc yéu cau
chung thyc ban sao tir nhiéu loai ban chinh gidy to, van ban; ban chinh ¢ nhiéu
trang; yéu cau sb lwong nhiéu ban sao; noi dung giay to, van ban phuc tap khé kiém
tra, d6i chiéu ma co quan, t6 chtc thuc hién ching thuc khong thé dap tng duoc thoi
han quy dinh néu trén thi thoi han ching thuc dugc kéo dai thém khéng qua 02 (hai)
ngay lam viéc hoac co thé dai hon theo thoa thuan bang vin ban voi ngudi yéu cau
chang thuc. Truong hop tra két qua trong ngay lam viéc tiép theo hoac phai kéo dai
thoi gian theo quy dinh thi nguoi tiép nhan hd so phai c6 phiéu hen ghi rd thoi gian
(gio, ngay) tra két qua cho ngudi yéu cau chang thuc



Péi twong thuc hién: Ca nhan - T6 chic

Co quan thuc hién: UBND cap xa.

Pia chi tiép nhan ho so: Bo phan mot cira UBND cap xa

Két qua thuc hién: Ban sao duoc chirng thyc tir ban chinh.

Cin ¢t phap ly

Nghi dinh 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cdp ban sao tir
ban chinh, chimg thyc chit ky va ching thuc hop dong giao dich;

Thong tu 01/2020/TT-BTP ngay 03/3/2020 quy dinh chi tiét va huéng din thi
hanh mot s6 diéu cta nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu
vé cap ban sao tlr ban chinh, ching thuc chit ky va chimg thuc hop dong giao dich;

Thong tu 226/2016/TT-BTC ngay 11/11/2016 cuia Bo Tai chinh quy dinh murc
thu, ché do thu, ndp, quan 1y va st dung phi chimg thuc

Yéu cau hogc diéu ki¢n dé thuc hign TTHC

Bén chinh glay td, van ban can chung thuc.

Ban chinh gidy to, van ban khong dugc dung lam co so dé ching thuc ban sao:

+ Ban chinh bj ty x6a, stra chita, thém, b6t ndi dung khong hop 18.

+ Ban chinh bi hu hdng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng déu mat cua co quan, to chirc co6 thim quyén hodc khong
dong diu mat nhung ghi rd khong duogc sao chup.

+ Ban chinh c6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong
chién tranh, chéng ché do xa hoi chu nghia Vi¢t Nam; xuyén tac lich str cia dan toc
Viét Nam; xac pham danh du, nhan phém, uy tin cua ca nhan, td chire; vi pham
quyén cong dan.

+ Ban chinh do co quan, to chirc c¢6 thim quyén ctia nudc ngoai cip, cong
chirng hodc chiing nhan chua dugc hop phap héa lanh su theo quy dinh tai Khoan 1
Diéu 20 cta Nghi dinh nay.

+ Gidy to, vin ban do ca nhan ty lap nhung khong c6 xac nhan va dong dau
clia co quan, to chirc ¢ tham quyén.
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