1. C4p ban sao tir sé géc

Trinh ty thuc hién

+ Nguoi yéu cau cap ban sao tur s6 gbc phai xuit trinh cac gidy to phuc vu cho
yéu ciu cap ban sao tir s6 gbe. Trudng hop nguoi yéu cau cap ban sao tir s6 gbc gui
qua buu dién thi phai giri kém theo ban sao c¢6 chimg thyc giay to theo quy dinh.

+ Co quan, to chuc cin ctr vao sd gdc dé cap ban sao cho nguoi yéu cau; ndi
dung ban sao phai ghi theo dung n61 dung da ghi trong sO goc

+ Trong truong hop khong tim thiy s6 gbc hogc trong s6 gdc vé ndi dung yéu
cau cp ban sao thi co quan, t6 chte dang luu giir s6 gbe c6 trach nhiém tra 11 bang
van ban cho nguoi yéu cau.

+ Ngudi yéu cau cap ban sao tir so6 géc nhan két qua tai noi nop hod so hoic
qua buu dién (néu ndp qua buu dién).

Céch thirc thuc hién:Lua chon mot trong cac cach thuec:

- Nop hé so truc tiép;

- Nop hd so qua dich vu buu chinh.

Thanh phan ho so

+ Truong hop ndp truc tiép thi xuat trinh ban chinh hodc ban sao c6 chimg
thuc giéy chirng minh nhan dan hoac hd chiéu con gia tri st dung.

+ Trudng hop ngudi yéu cau cap ban sao tir s6 goc giri qua buu dién thi phai
giri kém theo ban sao c6 ching thyc gidy chirng minh nhan dan hodc ho chiéu con
gia tr1 st dung, phong bi dadn tem ghi r6 ho tén, dia chi nguoi nhan cho co quan, t6
chtrc cip ban sao.

+ Truong hop nguoi yéu cau 1a ngudi dai dign theo phap luat, nguoi dai dign
theo uy quyén cua ca nhan, té chic dugc cap ban chinh; cha, me, con; vo, chong:
anh, chi, em rudt; nguoi thira ké khac cua ngudi dugc cap ban chinh trong trudng
hop ngudi d6 da chét thi phai xuat trinh gidy to chieng minh quan hé véi nguoi dugc
cap ban chinh.

S6 b ho so: 01

Phi: Khéng

Thoi han giai quyet Trong ngay co quan, t6 chtc tiép nhan yéu cau hoic
trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Trong trudng hop
y&u cau cap ban sao tir s6 goc duoc giri qua buu dién thi thoi han duoc thuc hién
ngay sau khi co quan, td chtc nhan da hd so hop € theo dau buu dién dén.

Poi twong thuc hién: Ca nhan - T6 chic

Co quan thuc hién: UBND cap x3, Co quan, to chirc dang quan ly s6 géc

Pia chi tiép nhan ho so: Bo phan Mot cira UBND cap x4

Két qua thuc hién: Ban sao duoc cap tir s6 gic.

Cin cwr phép ly : Nghi dinh 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu
Vvé cap ban sa0 tir ban chinh, chang thuc chir ky va chang thuc hop d6ng giao dich;

Y&u cau hoic diéu kién dé thuc hién TTHC: Phai c6 s6 goc
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