2. Thii tuc gidi quyét to cao tai cap phuong

Trinh ty thuc hién:

Budc 1: Thu 1y t6 cao Trude khi thu 1y t6 cdo, Chir tich UBND phuong
xac minh thong tin vé nguoi t6 céo va diéu kién thu 1y t6 cao. Trudng hop nguoi
t6 cao khong cu tra tai dia ban quan ly hodc gap kho khan trong viéc xac minh
thi nguoi giai quyét to cao co thé iy quyén cho co quan nha nudc ngang cap
hodc co quan nha nudc cip dudi xac minh thong tin can thiét phuc vu vige ra
quyét dinh thy 1y t6 cdo. Ngudi giai quyét td cdo ra quyét dinh thu Iy td cdo khi
6 du céc diéu kién sau:

a) T6 cdo dugc thuc hién theo quy dinh tai Piéu 23 Luat T6 cdo 2018:

+ Trudng hop t6 cdo dugc thuc hién bang don thi trong don té cdo phai
ghi 16 ngay, thang, nim td co; ho tén, dia chi cua ngudi to cdo, cach thirc lién
hé voi ngudi to cao; hanh vi vi pham phép ludt bi to cdo; ngudi bi td cdo va cac
thong tin khac co lién quan. Truong hop nhiéu ngudi cing t6 cdo vé cliing mot
noi dung thi trong don t6 cao con phai ghi rd ho tén, dia chi, cach thic lién hé
Vi timg ngudi to cdo; ho tén cta ngudi dai dién cho nhitng ngudi té cdo. Nguoi
t6 cao phai ky tén hodc diém chi vao don t6 cao.

+ Trudng hop ngudi to cao dén td cao truc tiép tai BO thi ngudi tiép nhan
huéng din nguoi to cdo viét don t6 cdo hodc ghi lai ndi dung t6 cdo bang vin
ban va yéu cau ngudi td cdo ky tén hodc diém chi xac nhan vao vin ban, trong
do ghi r6 noi dung theo quy dinh tai khoan 1 Dleu nay. Truong hop nhiéu nguoi
cung t6 céo v€ cung mot ndi dung thi ngudi tiép nhan hudng dan nguoi t6 cao
cu dai dién Vlet don t6 cao hoic ghi lai n4i dung t5 cao bang vin ban va yéu cau
nhirng nguoi to cao ky tén hodc diém chi xac nhan vao vin ban.

b) Nguoi t6 cdo ¢ du ning lyc hanh vi dan su; trudng hop khong cé du
nang luc hanh vi dan sy thi phai c6 ngudi dai dién theo quy dinh cua phap luat;

¢) Vu vi¢c thudc tham quyén giai quyéet td cdo cua co quan, td chtc, ca
nhéan tiép nhan t0 cao;

d) Noi dung t6 céo ¢6 co s¢ de xéc dinh ngudi vi pham, hanh vi vi pham
phap luat. Truong hop t6 cao xuat phat tir vu viéc khiéu nai da duoc giai quyét
dung thAim quyén, trinh ty, thu tuc theo quy dinh cua phap luat nhung nguoi
khiéu nai khong dong y ma chuyen sang to c4o nguoi di giai quyét khiéu nai thi
chi thu 1y t6 cdo khi nguoi t6 cao cung cap duoc thong tin, tai liéu, ching cir dé
xac dinh nguoi giai quyet khiéu nai c6 hanh vi vi pham phéap luat. Trong thm
han 05 ngay lam viéc ké tir ngdy ra quyét dinh thy ly t6 cao, nguoi giai quyet t6
cao co trach nhiém thong bao cho nguoi t6 cao va thong bao vé ndi dung td céo
cho nguoi bi td cao biét.

Buoc 2: Xac minh ndi dung to cao

1. Chu tich UBND phudng tién hanh xac minh ndi dung t6 cao hodc giao
cho cbng chure cap xa tién hanh cac minh (goi chung la ngudi xac minh ndi dung
t0 cdo). Viéc giao xac minh ndi1 dung to cao phai thuc hién bang van ban.



2. Truong hop nguoi giai quyét té cdo giao cho cong chirc cip x3 xac
minh ndi dung té cdo thi vin ban giao xac minh ndi dung t6 cao thuc hién theo
quy dinh tai khoéan 2 Piéu 31 Luat T céo.

3. Vin ban giao xac minh ndi dung t6 cdo c6 cac ndi dung chinh sau day:
Ngay, thang, nam giao xac minh; Nguoi dugc giao xac minh ndi dung to cao;
Ho tén, dia chi cua ngudi bi t6 céo; tén goi, try so cua co quan, t6 chtrc bi td céo;
Noi dung can xac minh; Thoi gian tién hanh xic minh; Quyén va trach nhiém
clia nguoi duoc giao xac minh ndi dung td céo.

4. Nguoi xac minh ndi dung t6 cdo phai tién hanh cac bién phép can thiét
dé thu thap thong tin, tai li¢u, 1am rd ndi dung td cao. Thong tin, tai liéu thu thap
phai duoc ghi chép thanh vin ban, khi can thiét thi lap thanh bién ban, dugc luu
giit trong ho so vu viéce t6 cio.

5. Trong qua trinh x4c minh, ngudi xadc minh ndi1 dung t6 cao phai tao
di€u kié€n dé nguoi bi to6 cdo gidi trinh, dua ra cac ching cir dé chirng minh tinh
ding, sai cia ndi dung can xac minh.

6. Nguoi xac minh ndi dung t6 cdo duoc thuc hién cac quyén va nghia vu
quy dinh tai cac di€m a, b, ¢, d khoan 1 va cac di€m a, b, ¢ khoan 2 Biéu 11 ctia
Luat T6 c4do 2018 theo phan cong cua nguodi giai quyét to cao.

7. Két thuc viée xadc minh ndi dung t6 cdo, nguoi dugc giao xac minh phai
cO van ban bdo cdo nguodi gidi quyét té cao vé két qua xadc minh ndi dung to cao
va kién nghi bién phéap xu 1y.

Buéq 3: Két luan nodi d,ung t6 c4o Theo quy dinh tai Diéu 35 Luét T6 céo
2018 va bicu 17 Nghi dinh s6 31/2019/ND-CP:

1. Cin ct vao ndi dung tb céo, giai trinh ctia ngudi bi td cdo, két qua xac
minh ndi dung td cdo, tai liéu, chiing ctr ¢6 li€én quan, Chu tich UBND cép xa
ban hanh két luan ndi dung t6 cao. Két luan ndi dung t6 cdo phai co cac nodi
dung chinh sau day:

a) Két qua xac minh ndi dung t6 céo;

b) Can clr phap luat dé xac dinh c6 hay khong c6 hanh vi vi pham phap
luat;

c¢) Két luan vé ndi dung t6 cdo 1a dung, ding mot phan hodc t6 cdo sai su
that; xac dinh trach nhi¢ém ctia ting co quan, t6 chirc, ca nhan lién quan dén noi
dung t6 céo;

d) Cac bién phap xu 1y theo tham quyén can thuc hién; kién nghi co quan,
t0 chure, cd nhan khac ap dung cac bién phap xur 1y theo thim quyén doi véi co
quan, to churc, ca nhan c6 vi pham phap luat;

d) Kién nghi co quan c6 tham quyén xem xét stra doi, bé sung chinh
sach, phap luat, a4p dung cac bién phap can thiét dé bao v¢ lgi ich ctia Nha nudc,



quyén va loi ich hop phap cua co quan, t chirc, ca nhan. Truong hop giai quyet
lai vu viéc t6 céo thi ngoai cac ndi dung trén, nguoi giai quyét to cdo phai két
ludn vé nhing noi dung vi pham phap luat, sai 1Am hodc khong phu hop cua viée
giai quyét to cao trude do (néu co); xtr 1y theo tham quyén hodc chi dao, k1en
nghi co quan, t6 chirc, don vi, ca nhan c6 thAm quyén xtr 1y ddi véi co quan, to
chtrc, don vi, ¢4 nhan c6 hanh vi vi pham phap luat trong qua trinh giai quyét td
cao trugce do.

2. Cham nhat la 05 ngay lam viéc ké tir ngay ban hanh két luan noi dung
t6 cdo, nguoi giai quyét t6 cao guri ket luan ndi dung to cao dén nguoi bi t6 cao,
co quan, to chirc quan ly nguoi bi t6 cao va co quan, to chtic, cd nhan c6 lién
quan; thong bao vé két ludn ndi dung td cao dén nguoi tb cao.

~ Budc 4: Xu ly két luan noi dung t6 cao Theo quy dinh tai Piéu 36 Luat
To6 cao 2018 va biéu 18 Nghi dinh so0 31/2019/ND-CP:

1. Cham nhat 1a 07 ngay lam viéc ké tir ngay ban hanh ket ludn ndi dung
t6 cdo, nguodi gidi quyét td cdo cin ctr vao két luan ndi dung t6 cdo tién hanh
viéc xur Iy nhu sau:

a) Truong hop két luan nguoi bi td cdo khong vi pham phép ludt trong
vi€c thuc hién nhiém vy, cong vu thi khoi phuc quyén va loi ich hop phdp cua
ngudi bi td cio bi xaAm pham do viée td cao khong dung s thit giy ra, dong thoi
xtr 1y theo thAm quyén hodc kién nghi co quan, t6 chirc, ca nhan c6 thim quyén
xtr Iy nguoi ¢b v td céo sai su that;

b) Trudng hop két luan ngudi bi t6 cédo vi pham phap luat trong viéc thyc
hién nhiém vy, cong vu thi ap dung bién phap xir 1y theo thaim quyén hoic kién
nghi co quan, t6 chitc, ca nhan c6 thim quyén xi 1y theo quy dinh ctia phap luét.

2. Truong hop hanh vi vi pham cta nguoi bi t6 cdo co ddu hiéu cua toi
pham thi chuyen ngay h6 so vu viéc dén Co quan diéu tra hodc Vién kiém st
nhan dan c6 thim quyén dé xir 1y theo quy dinh ctia phép luat.

3. Trong thoi han 05 ngay lam viéc ké tir ngay co két qua xur 1y, co quan,
t6 chirc, ca nhan c6 tham quyén xu ly kién nghi trong két luén no6i dung t6 céo
coO trach nhi¢m thong bao bang vin ban cho ngudi giai quyét td cao vé két qua
xt 1y. Nguoi giai quyét td cdo co trach nhiém theo ddi, dén ddc hodc giao cho
co quan thanh tra nha nudc cung cap theo ddi, don déc viéc thuc hién két luan
noi dung td cdo.Trudng hop glao cho co quan thanh tra nha nuéc cung cap theo
ddi, don dbc viec thuc hién két luan ndi dung té cao thi co quan thanh tra nha
nude phai dinh ky hang thang bao cdo v&i ngudi giai quyét t6 cdo vé két qua
theo ddi, don ddc viée thuc hién két luan ndi dung t6 cdo.

Cach thirc thye hién:



Hinh Thoi

thire han gidai | Phi, I¢ phi Mo ta

nop quyét
Theo quy dinh tai Piéu 30 Luat T
cdo: Thoi han gidi quyét t6 cao 1a
khong qua 30 ngay ké tir ngay thu 1y

Truc t6 cao. D6i voi vu viéc phuc tap thi co

30 Ngay thé gia han giai quyét td cdo mot lan

tiep nhung khong qua 30 ngay. Dbi véi vu
viéc dac bi¢t phuc tap thi c6 thé gia
han giai quyét to cdo hai lan, mdi lan
khdéng qua 30 ngay.
Truc khac khong giri don t6 cao qua man
tuyén g8 q ang
Dich vu T6 cao dugc thuc hién bang don (guri
. qua duong buu dién hodc gui tryc tiép
buu khac
. dén co quan, nguoi c6 thim quyén giai
chinh
quyet)
Thanh phan ho so:
Tén giay to Miu don, to khai S6 lwong
£ — e Bén chinh: 1
]?On, 6 céo hodic ban ghi 161 Mau Théong tu 06-2013.docx \
t0 cao Ban sao: 0

Doi twgng thuwe hién:
Coéng dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai, Nguoi nudc
ngoai, Can b, cong churc, vién chuc

Co quan thue hién:

Chu tich Uy ban nhan dan cép Xa, phuong, thi trn
Co quan c¢6 thAm quyén:

Chu tich Uy ban nhan dan cap x4, phuong, thi trin
Pia chi tiép nhan HS:

UBND x4, phudng, thi trin

Két qua thwe hién: Két luan noi dung t6 cdo

Can ctr phap ly:



S6 ky hiéu Trich yéu Nga\y ban Co quan ban hanh
hanh
Nghi dinh 08-03- . \
31/2018/Nb-CP 31/2018/ND-CP 2018 Chinh phu
% Ao oA 12-06- 2 Tras
s0 25/2018/QH14 | Luat to céo 2018 Qudc Hoi

Yéu ciu, diéu kién thue hién:
Theo quy dinh tai khoan 1 diéu 29 Luat T cdo 2018: Ngudi giai quyét to
cdo ra quyét dinh thu 1y t6 cdo khi ¢6 du cac diéu kién sau:

a) T6 cao dugc thuc hién theo quy dinh tai Piéu 23 cta Luat Té céo;

b) Ngudi t6 cdo ¢ du nang luc hanh vi dan su; trudng hop khong co du
nang luc hanh vi dan sy thi phai c6 ngudi dai dién theo quy dinh cua phap luat;

¢) Vu viéc thudc tham quyén giai quyét td cdo cua co quan, to chirc, ca
nhan tiép nhan t6 céo;

d) Noi dung td cdo co co s& dé xac dinh nguoi vi pham, hanh vi vi pham
phap luat. Truong hop t6 cao xuat phat tir vu viéc khiéu nai da duoc giai quyét
dung thAm quyeén, trinh ty, thi tuc theo quy dinh cua phap luat nhung nguoi
khiéu nai khong ddéng ¥ ma chuyen sang to cdo nguoi di giai quyét khiéu nai thi
chi thu 1y t6 céo khi nguoi t6 cdo cung cip duogc thong tin, tai liéu, chimg ctr dé
xac dinh ngudi giai quyét khiéu nai c6 hanh vi vi pham phap luat.



MAu s6: 01 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic

BIEN BAN GHI NOI DUNG TO CAO TRUC TIEP
Hom nay, vao hoi... gio... ngdy ... thang ... nAM tai .............ooveiueiiiieeiieeeiin....
I. Thanh phén lam viéc gom:

1. Ngudi tiép nhan tb cao:

SONg (DA) o chfcvu ...
SONg (DA) o chfcvu ...

2. Nguoi t cao (hodc ngudi dai dién cho nhitng ngudi té céo)

10 1o (7 )
Piachi ..o, SO dién thoailién hé: ..................
S6 CMND/ho chiéu, ngay cap, n0i CAP: ......vevveeeeeeennnn... (B) o

I1. N§i dung t6 cdo:

.......................................... () oo
I11. Thong tin, tai li€éu, bang chirng do nguwdi to cao cung cap
.......................................... (B) i
IV. Yéu cau cia nguoi to cao

.......................................... (B) v erenee e

Budi 1am viéc két thic vao ..... gio .... cing ngay (hoic ngay .../.../.....)
Nguoi t6 cao da doc lai (hodc duoc nghe doc) bién ban va xac nhan.

Bién ban duoc lap thanh 02 ban, mdi bén giir 01 ban./.

Nguoi to cio Nguoi tiép nhan to cio
(Ky, ghi r6 ho tén hodc diém chi) (Ky, ghi r6 ho tén, dong dau néu co)

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cé).

(2) Tén co quan, 16 chirc, domn vi tié'p nhdn 16 céo.

(3) Néu khéng c6 CMND/h$ chiéu thi ghi cdc théng tin theo gidy to tity than.

(4) Ghi 6 nhitng néi dung 16 cdo va nhitng thong tin khéc lién quan (néu c6).

(5) Pdnh s6 thir tw va ghi 6 tén thong tin, tai liéu, bang chiing, sé trang ciia ting tai liéu,
tinh trang cua thong tin, tai liéu, bang chung.

(6) Yéu cau cia nguoi té cdo trong truong hop nguoi 16 cdo yéu cau duwoc gir bi mat thong
tin, théng bdo viéc khong thy Iy gidi quyét t6 cdo, thong bdo két qua gidi quyét té céo..



MAu s6: 02 (Ban hanh kém theo Thong tuw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM

......... () T Poc lap - Tu do - Hanh phic

S6: ....... /TB-....... , ngay ... thang ... nam

THONG BAO
Vé viéc khong thu ly giai quyét t6 cao

Ngay ... thang ...nam ........... (3) ..... dd nhan duogc té céo cia ...(4)........ v&i ndi dung:
.................................................. (5) e
(T6 A0 dO ... (0) e chuyén dén).

Sau khi nghién ciru, xem xét thiy ring ndi dung to cdo néu trén khong du diéu kién dé thy ly
giai quyet.

LY 0% oo () e
Vay thong bao dé ong (ba) biét./.

Noi nhin: Ngudi dirng du
-Nguoi to céo; o' quan, to chirc, don vi
-....(6)..; (ky, ghi vo ho tén, dong dau)

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cd).

(2) Tén co quan, té chirc, don vi ban hanh théng bdo.

(3) Newoi cé tham quyén gidi quyét to cdo hodc co quan, té chire, don vi ban hanh Théng bdo
(4) Ho tén, dia chi ciia nguoi té c4o.

(5) Néi dung t6 cdo khéng dwege thu 1y,

(6) Tén co quan, 16 chirc, don vi hodc tén, chirc vu, chirc danh nguoi co tham quyén da
chuyén 16 cdo d6 dén ngueoi gidi quyét té cdo (néu cd).

(7) Can cir phap Iy da dap dung dé khong thu Iy gidi quyét ,to”' cdo (diéu, khodn, tén vin ban va
ngi dung quy dinh vé truong hop khéng thu ly giai quyét to Cao).



MAu s6: 03 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM

......... () T Poc lap - Tu do - Hanh phic

S6: ....... /TB-...... , ngay ... thang ... nam

THONG BAO
Vé viéc khong thu Iy giai quyét to cao tiép

Ngay ... thang ... nim ...... .. (3).... 3 nhan dugc té cao tiép voi ndi dung:
...................................... (B) oo
(T CA0 O ..o e (B) e e .. Chuyén dén).

Céc ndi dung t6 cao néu trén da duoc.... (6)... giai quyét tai... (7)... nhung ngudi td céo tiép tuc
to cdo voilydo: .............. () ettt

Sau khi nghién ctru, xem xét thdy riang cac ndi dung t6 cdo trén da dugc giai quyét dung phap
luat. Do do, can cir quy dinh tai Khoan 2 Diéu 27 cua Luat td céo, khong co co sé dé thu 1y
giai quyét lai to céo trén.

Vay .. .(2)... thong bao dé ngudi td céo, co quan, to chirc, don vi, ca nhin c6 lién quan biét.
Neéu khong c¢o6 tinh ti€t mdi, d€ nghi cham dat viéc to cao, viéc xem xét, gidi quyet cac noi
dung t6 cao néu trén./,

Noi nhin: Nguoi dirng diu
-Nguoi td cao co quan, to chirc, don vi
-..(5).. (ky, ghi ré ho tén, déng ddu)
-...(6)...;

-...9)...;

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cd).
(2) Tén co quan, té chirc, don vi ban hanh théng béo.

(3) Nguoi c6 tham quyén gidi quyét té cdo hodc co quan, té chire, don vi ban hanh Théng
bao.

(4) Cdc ngi dung to cao tiép va nguoi bi to cdo trong cdac ndi dung do.

(5) Tén co quan, 16 chirc, don vi hodc ho tén, chirc vu, chirc danh cua ca nhan co tham quyén
dd chuyén t6 cdo tiép dén nguoi cé tham quyéngidi quyét lai té cdo (néu co).

(6) Nguoi dd gidi quyét té cdo theo tham quyén.
(7) Néu tén, s6 hiéu cia cdc van ban gidi quyét t6 cdo va ngay, thang, nam ban hanh.

(8) Néu Iy do nguoi 16 CA0 10 cdo tiép. T rong truong hop nguoi 16 cdo khéng néu dwoc Iy do
16 cdo tiép thi ghi ré la "...nhung nguoi té cdo tiép tuc té cdo ma khéng néu ré ly do 16 cdo

A

tiep".
(9) Nguoi bi té céo.
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MAu s6: 04 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic
.......... , ngay ... thang ... nam.....

Kinh gui: ...............o.l. ()
ONg (DA): .ovveeeee e (B
DA s oo
C6 ndidung td cao giridén ..................... (5) e
Noi dung t6 cdo:
Can ctr ndi dung tb cdo, quy dinh vé thaim quyén giai quyét to cao tai ....... ((C) o
Sau khi kiém tra cac diéu kién thu 1y, d& nghi .................... (3) e xem

xét, quyét dinh viée thu 1y giai quyét td co néu trén./.

No inhin: Nguoi dé xuat
-Nhu trén; (ky, ghi rd ho tén, dong dau - néeu co)

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cd).

(2) Tén co quan, t6 chire, don vi ldp phiéu dé xuat.

(3) Chitc danh cia nguwoi gidi quyét té cdo.

(4) Ho tén nguoi t6 cdo (hodc ngweoi dai dién ciia nhitng ngudi t6 Cao).

(5) Nguoi c6 tham quyén giai quyét hodc co quan, t6 chike, don vi tiép nhdn t6 Cao.

(6) Diéu, khodn, van ban quy dinh vé tham quyén gidi quyét t6 cdo.
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MAu s6: 05 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Doc 1ap - Tu do - Hanh phiic
Sb: /Qb- ....... [ , ngay ... thang ... nam.....
QUYET PINH
Ve viéc thu ly giai quyét to cdo va thanh lap Poan/T6 xac minh to cdo
............... () T

Can cir Luat t6 cdo s6 03/2011/QH13 ngay 11/11/2011;

Cin cir Nghi dinh s6 76/2012/ND-CP ngay 03/10/2012 ciia Chinh pha quy dinh chi tiét thi
hanh mot sé diéu cta Luat td céo;

Cin ctr Thong tu s6  /2013/TT-TTCP ngady / /2013 cua Thanh tra Chinh phu quy dinh
quy trinh giai quyét t6 céo;

Canclr....oovvviiiiiiiiien (B) e ;

Xét dénghicla ..o, (5) e, ,
QUYET PINH

Diéu 1. Thy Iy giai quyét t0 cdo dbi voi ............... (6)evneeeiiiieiiinn

Noi dung tb co dugc thu Iy GOM ..o (7)o

Thoi han giai quyét t6 cdo I .... ngay lam viéc.

Piéu 2. Thanh 1ap Poan/T6 xac minh t6 céo, gom:

1.0ng (ba)............... chicvu.................. - Trudng doan/T6 trudng;

2.0ng (ba)............... chitc Vi ..ocooeev, - Thanh vién;

Poan/Td xac minh ¢6 nhiém vu kiém tra, xdc minh ndi dung td céo duoc thu 1y néu tai Piéu 1
Quyét dinh nay. Thoi gian tién hanh xac minh la...... ngay 1am viéc, ké tir ngay giao hodc
cong bd Quyet dinh nay v&i nguoi bi to cao.

Poan/Td xac minh thuc hién céac quyen, nghia vu quy dinh tai Khoan 5 Piéu 22 Luat td céo
va cac quy dinh khéac cua phép luat cé lién quan.

Piéu 3. Cac ong (b3)...(8)...,...(9)..., co quan, t6 chue, don vi, ¢4 nhan c6 lién quan, cac Ong
(ba) ¢ tén tai Didu 2 chiu trach nhlem thi hanh Quyét dinh nay./.

Nguoi giai quyét té cio
Noi nhan: (ky, ghi 16 ho tén va déng dau)
- Nhu Diéu 3;
- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cdp trén triee tiép (néu c6).

(2) Tén co quan, té chire, don vi ban hanh quyét dinh.

(3) Chitc danh ciia nguoi ban hanh quyét dinh.

(4) Vin ban quy dinh chirc ndng, nhiém vu, quyén han cia co quan, té chirc, don vi ra quyét
dinh.

(5) Nguoi ding dau co quan, t6 chirc, don vi dé xudt thu Iy t6 cdo.

(6) Tén co quan, té chirc, don vi bi t6 cdo, ho tén, chirc vu, chike danh, dia chi cd nhén bi t6
cao.

(7) Cac noi dung 16 cdo duwoc thu Iy.

(8) Nguoi ding dau co quan, 16 chirc, don vi ¢6 trach nhiém trong viéc 16 chirc thuc hién
quyét dinh xdc minh.

(9) Tén co quan, té chire, don vi, ho tén, chirc vu, chirc danh cd nhan bi t6 cdo.
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MAu s6: 06 (Ban hanh kém theo Thong tuw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Doc 1ap - Tu do - Hanh phiic
Sb: /Qb- ........ [ , ngay ... thang ... nam.....
QUYET PINH
Ve viéc thu ly giai quyeét to cdo va giao nhiém vu xac minh ndi dung to cao

Can cir Luat t6 cdo s6 03/2011/QH13 ngay 11/11/2011;

Cin cir Nghi dinh s6 76/2012/ND-CP ngay 03/10/2012 ctia Chinh pha quy dinh chi tiét thi
hanh mot sb diéu cua Luat td cdo;

Cin cir Thong tw s6  /2013/TT-TTCP ngady / /2013 cta Thanh tra Chinh phu quy dinh
quy trinh giai quyét t6 céo;

Canclr....oovvviiiiiiiiien (B) e ;

Xét dénghicla ..o, (5) e, ,
QUYET PINH

Diéu 1. Thy Iy giai quyét t0 cdo ddi voi ............... (6)ceveeeieeiiaaiinn

Noi dung tb co dugc thu Iy GOM e (7)o

Thoi han giai quyét t6 cao la .... ngay lam viéc.
Piéu 2. Giao....(8)... t6 chirc viéc kiém tra, xac minh, két luan va kién nghi bién phap xir ly
cac ndi dung td cao dugc thy 1y néu tai Dicu 1 Quyét dinh nay, bdo cao két qua xac minh voi

Piéu 3. Cac ong (ba)...(1 D)....,....(6)..., co quan, t6 chirc, don vi, c4 nhan c6 lién quan chiu
trach nhi€m thi hanh Quyét dinh nay./.

Nguoi giai quyét té cio

Noi nhan: (ky, ghi 16 ho tén va déng dau)
- Nhu Diéu 3;

- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cdp trén triee tiép (néu c6).

(2) Tén co quan, té chirc, don vi ban hanh quyét dinh.

(3) Chitc danh ciia nguoi ra quyét dinh.

(4) Vin ban quy dinh chirc ndng, nhiém vu, quyén han ciia co quan, té chirc, don vi ra quyét
dinh.

(5) Nguoi dung dau co quan, to chirc, don vi da dé xudt thu Iy giai quyét té cdo.

(6) Tén co quan, 16 chire, don vi bi t6 cdo, ho tén, chirc vu, chire danh, dia chi ciia cé nhan bi
16 cdo.

(7) Cac noi dung 16 cdo duwoc thu Iy.

(8) Co quan, 16 chire, don vi duoc giao xac minh 16 cdo.

(9) Nguoi gidi quyét té cdo.

(10) Cac ngi dung chi dao, yéu cau khéc ciia nguoi gidi quyét to cdo doi véi co quan, 16 chire,
don vi dwgc giao xdc minh t6 cdo (nhw viéc thanh lgp Doan/To 6 xdc minh hodc Doan thanh tra
dé lam ré néi dung 16 cdo; thoi gian tién hanh xdc minh, nhiém vu, quyén han, trach nhiém
cua nguoi duoc giao xac minh...).

(11) Nguwoi dung dau co quan, 16 chirc, don vi ¢ trach nhiém trong viéc 16 chirc thuc hién
quyét dinh.
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MAu s6: 07 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Doc 1ap - Tu do - Hanh phiic
S6 /QDb- [ , ngay ... thang ... nam.....
QUYET DINH

Vé viéc thanh lap Poan/T6 xac minh ndi dung td co
............ (€) R T
Can cir Luat t6 cdo s6 03/2011/QH13 ngay 11/11/2011;
Cin cir Nghi dinh s6 76/2012/ND-CP ngay 03/10/2012 ciia Chinh phu quy dinh chi tiét thi
hanh mot sé diéu cta Luat td céo;
Cin cir Thong tw s6  /2013/TT-TTCP ngady / /2013 cta Thanh tra Chinh phu quy dinh
quy trinh giai quyét t6 céo;

Cancll ..oovviiii i (A) e ;
Can cir Quyét dinh s6 ..... ngdy ... thang...ndm....cta .....(5)....... vé viée thy ly giai quyét
td cdo va giao nhi¢ém vu xac minh td céo;
Xét d&nghicla .......ovvveeeiieeei., (6)eee e ,
QUYET PINH:
Piéu 1. Thanh 1ap Poan/T6 xac minh ndi dung té cdo, gdm:
1.O0ng (ba)............... chicvu..............oeee - Truong doan/T6 trudng;
2.0ng (ba)............... chlirtc V..., - Thanh vién;
Piéu 2. Poan/Td xac minh ¢6 nhiém vu kiém tra, xdc minh ndi dung td co
........................................... (7 e
Thoi gian tién hanh xac minh la...... ngay lam viéc, ké tir ngay giao hodc cong bd Quyét dinh

nay véi ngudi bi td cdo.

Poan/Td xac minh thuc hién céac quyén, nghia vy, trach nhiém quy dinh tai cac Piéma, b, ¢, d
Khoan 1, Piém a, b, ¢, d, d Khoan 2 Diéu 11, Khoan 3, 4 Piéu 22 Luat td céo va cac quy dinh
khéc cua phap luat ¢ lién quan.

Piéu 3. Cac dng (ba) ...(8).......(9)...., co quan, to chirc, don vi, ¢4 nhan c6 lién quan va cic
ong (ba) co tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Ngudi dieng dau co quan, to chire, don vi duwgc giao xac

Noi nhan: minh ndi dung t6 cdo
- Nhu bicu 3; (ky, ghi ro ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cdp trén triee tiép (néu c6).

(2) Tén co quan, té chirc, don vi ban hanh quyét dinh.

(3) Chirc danh ciia nguoi ra quyét dinh.

(4) Vin ban quy dinh chirc ndang, nhiém vu, quyén han cia co quan, té chirc, don vi ra quyét
dinh.

(5) Nguoi gidi quyét té cdo.

(6) Tén co quan, 16 chire, don vi hodc ho tén, chirc vu, dia chi cia nguoi bi 16 cdo.

(7) Céc néi dung t6 cdo dwoc giao xdc minh.

(8) Nguoi diing dau co quan, 16 chire, don vi ¢6 trach nhiém t6 chirc thie hién quyét dinh xdc
minh.

(9) Tén co quan, 16 chirc, don vi bi 16 cdo, ho tén, chirc vu, chirc danh cd nhan bi té cdo.
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MAu s6: 08 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € I CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc 1ap - Tu do - Hanh phiic
Sé6: [MB-...... . , ngay ... thang ... nam.....
THONG BAO
) Ve viéc thu ly gidi quyet to cao
...(3)...da nhan dugc to céo cua .....(4)....... doi véi ....(5).... ve viéc
...................................................... (0) e
(T6 cdo do .. . TRTRRRNY 74 ST . chuyén den)
Theo quy dlnh cua phap luat Cisseerisianas [€3) P da ban hanh Quyét dinh sb .../QD-
. ngay.../.../... thy ly giai quyét tb cao.

Néi dung t0 cdo dugc thu ly giai quyet gom .................. (9)eeii

Thoi han gidi quyét to cdo 1a .... ngay lam viéc.
Vay thong bdo dé .. .(4)... biet va thuc hién quyén, nghia vu ctia ngudi to cao theo dung quy
dinh cua phap luat./.

Noi nhén: Nguoi ding dau
-Nguoi to céo; o' quan, to chirc, don vi
- (7). (ky, ghi 6 ho, tén va doéng dau)

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, té chirc, don vi ban hanh Théng bdo.

(3) Newoi cé tham quyén gidi quyét té cdo hodc co quan, té chirc, don vi ban hanh Thong
béo.

(4) Ho tén, dia chi nguoi t6 céo.

(5) Tén co quan, 16 chirc, don vi bi 16 cdo, ho tén, chirc vu, chirc danh, dia chi ca nhan bi 16
cao.

(6) Tom tdt néi ‘dung 16 C40.

(7) Co quan, t6 chike, don vi, cd nhdn da chuyén don t6 cdo (néu cd).

(8) Nguoi co tham quyén gidi quyét té cdo.

(9) Néi dung t6 cdo dwoe thu ly.
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MAu s6: 09 (Ban hanh kém theo Thong tuw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

(D - CONG HOA XA HQI CHU NGHIA VIET NAM
POAN/TO XAC MINH TO CAO Poc lap - T do - Hanh phic
BIEN BAN LAM VIEC
V2o hoi....gio...ngdy....thAng. ..NAM. ..., ta1 ...oevvneii e ;

Poan/T0 xdc minh 0 cdo dugc thanh lap theo Quyét dinh sé /QP.. ngdy.../../...

A

1.0NG (DA) .ovveeei e ChlIC VI ..o
2.0Ng (DA) ...oivnii Chlic VU ..o
Tién hanh 1am viée Vit ......oooveiiiieiieeeinn . (2) e
Noidung lam vi€e: .....oooviiiiiiiiiiii e, (3) e

Budi 1am viéc két thiic hdi... gid... phut cung ngay (hodc ngay....../.../.....)
Bién ban nay da duoc doc cho nhirng ngudi cung lam vi¢e nghe va xac nhan dudi day.

Bién ban duoc lap thanh.... ban va giao cho...(5)..../.

Nhirng nguoi cung lam viéce Thanh vién Poan/Té xac minh
........... 4).......... (Tung thanh vién lam viéc ky, ghi ro ho
tén)

(1) Tén co quan, té chirc, don vi thanh ldp Poan/Té xac minh.

(2) Ho, tén, chirc danh, dia chi, s6 dién thoai lién hé (néu cd) ciia nhitng nguweoi cung lam viéc.
Nguweoi cung lam viéc co thé la:

- Ngueoi t6 c4o

- Ngueoi bi t6 c40

- Nguoi lam ching

- Pai dién co quan, t6 chirc, don vi hodc cd nhan c6 lién quan.

(3) Néi dung lam viéc; y kién ciia nhitng nguoi ciing lam viéc, cia thanh vién Poan/Té xdc
minh.

(4) Nhitng nguoi cung lam viéc ky, ghi ro hg, tén hodc diém chi. Trong triecong hop cé nguoi
khong ky thi trong bién ban phai ghi r6 va dé nghi nguoi lam chung ky vao bién ban.

(5) Tén co quan, t6 chirc, ca nhan lién quan dwoc Doan/Té xdac minh giao bién ban.
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MAu s6: 10 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phii

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic
S(S’: [evieee , ngay ... thang ... nam.....
V/v cung cap thong tin, tai ligu,
bang chung
Kinh gwi: .................. () IR
Ngay ... thang ... ndm........ SO (4)... da ban hanh Quyét dinh s0...... /QP-... thanh lap
Poan/T6 xac minh ndi dung td c4o. Poan/T6 xdc minh dang tién hanh xac minh ndi dung sau:
............................................. () et
Theo quy dinh cua phap luat va dé phuc vu viéc giai quyét td cao, .. .(2)..
dénghi.............. B cung cap cho Poan/T6 xac minh t& cdo nhitng
thong tin, tai liu, bang ching sau day
.................................... (0) ettt

Pé nghi .....(3)... chuan bi day du nhirng thong t1n tai liéu, bang ching néu trén va giri cho
Poan/T6 x4c minh té céo trudc ngdy.....thang. ..

R4t mong nhan duoc su quan tam, hop tac cua ... (3)..../.

Noi nhan: Nguoi dirng d?1’u co quan, to chirc, don vi
- Nhu trén; . de nghi cung cap thong tin, tai li€u, bang
- Luu: VT, ho so. chirng

(Ky, ghi ré ho, tén va déng dau)

(1) Tén co quan, t6 chirc, don vi cdp trén truc tiép (néu cd).

(2) Tén co quan, té chirc, don vi giri vin ban dé nghi cung cdp théng tin, tdi liéu, bang ching.
(3) Tén co quan, t6 chirc, don vi, cd nhin dwoc dé nghi cung cdp thdng tin, tai liéu bang
chung.

(4) Nguoi gidi quyét té cdo hodc nguoi ding ,ddu co quan, 16 chike, don vi dugc giao nhi¢m
vu xdc minh noi dung to cao da ban hanh quyét dinh thanh lap Doan/T6 xac minh noi dung to
cao.

(5) Noi dung 16 cdo duwoc giao xdc minh (lién quan dén cdc thong tin, tai liéu, bang chirng
dang dé nghi cung cdp).

(6) Cdc yéu cau doi voi thong tin, tai liéu, bang chimg dé nghi cung cdp.

(7) Pia chi nhdn théng tin, tai liéu, bang chitng hodc nguoi dwoc giao triec tiép nhdn thong
tin, tai liéu, bang chung.
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MAu s6: 11 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic
GIAY BIEN NHAN
Vé viéc tiép nhan thong tin, tai liéu, bang ching lién quan dén ndi dung t6 co

Vao hoi gio .....ngdy.....thang ....nam .....,tai .......... (3) e
Bén nhén thong tin, tai liéu, bang ching:
........................................... () e
Bén giao thong tin, tai liéu, bang ching:
........................................... 5
D3 giao, nhin thong tin, tai liéu, bang chimg sau day:
L (0) et
2 s
e e

Gidy bién nhan nay duoc 1ap thanh 02 ban, mdi bén giit 01 ban./.

Béngiao ’ Bén nhin )
(Ky, ghi r6 ho tén, dong dau - néu co) (Ky, ghi ré ho tén, dong dau - néu co)

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cd).

(2) Tén co quan, t6 chire, don vi tiép nhdn théng tin, tdi liéu, bang chitng.

(3) Pia diém giao, nhdn thong tin, tdi liéu, bang ching.

(4) Ho, tén, chirc danh, don vi cong tac cia nguoi nhdn thong tin, tai liéu, bcﬁng chung.

(5) Ho, tén, chirc vu, chirc danh, don vi cong tdic hodc dia chi cua nguoi giao thong tin, tai
lieu, bang chung.

(6) Loai thong tin, vdt mang tin, tén, s0 trang, tinh trang tai liéu, bc%ng chung.
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MAu s6: 12 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic
S6: ..o , ngay ... thang ... nam.....

Dé c6 co so cho viée két luan ndi dung t6 cdo bao dam chinh xac, khach quan,.. .(2)... trung
cau gidm dinh cac thong tin, tai li¢u, bang chirng sau day:

Vay dé nghi ...(3)... tién hanh gidm dinh va giri két qua cho ...(2)... trudc ngdy.. .thang...
nam....

...(2)... ctr dng (ba)...(5)... 1a thanh vién T x4c minh t6 cdo truc tiép ban giao cac tai liéu,
bang chiing va nhan két qua gidm dinh.

Kinh phi giam dinh (néu phai chi tra) do .. .(2)... chi tra theo quy dinh.

R4t mong sy quan tam, hop tac cua .. .(3)..../.

Noi nhdn: Nguoi ding dau o' quan, t6 chirc, domn vi
-Nhu trén; trung cau giam dinh
-5 (ky, ghi vo ho tén va dong dau)
-...(6)...;

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu cd).

(2) Tén co quan, té chirc, don vi trung cau gidm dinh.

(3) Tén co quan, té chirc dwoc trung cau gidm dinh.

(4) Céac thong tin, tai liéu, bang ching dé nghi gidm dinh va ndi dung can gidm dinh.

(5) Ho tén, ghzi’c vu, chirc danh cua nguoi duoc cur ban giao thong tin, tai liéu, bcing chung,
tiep nhan ket qua giam dinh.

(6) Pon vi, b phdn quan 1y tai chinh ciia co quan, té chire, don vi dé nghi trung cdau gidm
dinh.
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MAu s6: 13 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
......... () T Poc lap - Tu do - Hanh phic
So:....Qb-...... . , ngay ... thang ... nam.....
QUYET PINH
Vé viéc gia han gii quyét to cao
................ () T

Cin cir Luat t6 cdo s6 03/2011/QH13 ngay 11/11/2011;

Can ctir Thong tu’sé 106/2013/TT-TTCP ngay 30/9/2013 cua Thanh tra Chinh phu quy dinh
quy trinh giai quyét té cao;

Cancll...oove i (B) e ;
Xét d& nghi cla.........oveeieeeiie e, (5) e

QUYET PINH:
Piéu 1. Gia han giai quyét t6 cdo ddi Vi ....(6)... vé viée ....(7)... dd duoc thu 1y tai Quyét
dinh. . (8) e
Thoigiangiahanla .................. ngay lam viéc, ké trngdy .......... [C) P
bieu2.............. (10).cceeiinn chiu trach nhiém thi hanh Quyét dinh nay./.

Nguoi giai quyét té cao )

Noi nhin: (ky, ghi vo ho tén va dong dau)
- Nhu Diéu 2;

- Luu: VT, hd so.

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu co).
(2) Tén co quan, té chirc, don vi ban hanh quyét dinh gia han gidi quyét t6 cdo.
(3) Chitc danh ciia nguwoi ban hanh quyét dinh.

(4) Van ban quy dinh chirc nang, nhiém vu, quyén han ciia co quan, té chire, don vi ban
hanh quyet dinh.

(5) Nguoi dé nghi gia han.

(6) Tén co quan, 16 chirc, don vi bi 16 cdo hodc ho tén, chirc vu, chirc danh, dia chi cia cd
nhan bi to cao.

(7) Tém tdt ndi dung vu viéc té cdo.
(8) S6, ngay, thang, nam ban hanh va nguoi ban hanh quyét dinh thu 1y.
(9) Ngay hét han gidi quyét t6 cdo theo quyét dinh thu Iy.

(10) Tén co quan, 16 chire, don vi, cd nhan cé trach nhiém thuc hién Quyét dinh nay.
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MAu s6: 14 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... Y. CONG HOA XA HQI CHU NGHIA VIET NAM

POAN/TO XAC MINH TO CAO Péoc 1ap - Tu do - Hanh phiic

] ] . . e , ngay ... thang ... nam
BAO CAO CUA POAN/TO XAC MINH
Ve két qua xac minh ngi dung to cao

Kinh gui: .............. ()
Thuc hién Quyét dinh s6.../QD... ngay .../.../.......cla .......... ) T
Tu ngdy .../ .../... &énngdy .../.../....., Poan/Td x4c minh di tién hanh xac minh ndi dung t6
CAO CUA 0N (D) ottt e e e e e ettt et e e e e
................ BPia et cB0 A0
L 2 S (4) oo e Vel
............... ceerrnieeeeeen (S
Sau day la két qua xac minh ndi dung to cao:
1. Két qua xdc minh: ..........cooooiiiiiiiiiii (6) e
2. Nhan xét, danh gid: .....................oel. (7
3. Kin nghi: ..ooevenii e (8) et
Trén déy 1a béo cao két qua xac minh ndi dung té cdo, dé nghi... (2)... xem xét, chi dao./.
Noi nhdn: Truwéng doan/Té truwéng to xac minh
- Nhu trén; (ky, ghi ré ho tén va déng ddu - néu cd)

- Luu: VT, H5 so.

(1) Tén co quan, té chirc, don vi ban hanh quyét dinh thanh lap Doan/To 6 xdc minh.

(2) Nguoi dimg dau co quan, t6 chire, don vi ban hanh quyét dinh thanh ldp Poan/Té xdc
minh.

(3) Nguoi ban hanh, trich yéu quyét dinh thanh ldp Poan/T6 xdc minh.

(4) Tén co quan, t6 chire, don vi hodc ho tén, chirc vu, chite danh, dia chi ciia cd nhén bi t6
cao.

(5) Tém tdt ndi dung 16 cdo.

(6) Bdo cao két qud xdc minh theo timg néi dung t6 cdo, trong dé néu cu thé hanh vi vi pham
phap ludt bi té cdo, ndi dung gidi trinh ciia nguoi bi t6 cdo; ; phan tich, danh gia thong tin, tai
liéu, chitng cir dé chung minh tinh diing, sai cua ngi dung 16 cdo.

(7) Nhan xét, danh gia theo tung noi dung 16 cdo, trong do néu ro ngi dung 16 cdo la 16 cdo
diing, diing mét phan hodc sai; viéc oy 16 cdo sai (néu cd); nhdn xét, danh gia vé hanh vi vi
pham phdp ludt cua nguoi bi 16 cdo, co quan, 16 chirc, cd nhan khdc (néu c6); nguyén nhan,
trach nhiém ciia ngiweoi bi té cdo, co quan, to chike, cd nhan lién quan trong nhitng néi dung 16
cdo ding hodc ding mét phan; thiét hai vé vit chat, tinh than do hanh vi vi pham phép ludt
gdy ra; doi tuwong bi thi¢t hai; nhirng noi dung vi pham phdp ludt, sai lam hodc khong phu
hop ciia viéc gidi quyét t6 cdo truoc do (néu cé) va trach nhiém ciia co quan, t6 chire, don vi,
cd nhan c6 lién quan; nhitng van dé con c6 y kién khdc nhau trong Poan/Té xdc minh (néu
co).

(8) Kién nghi véi ngwoi cé tham quyén dp dung cdc bién phdp xir Iy vi pham, khdc phuc hdu
qua do hanh vi vi pham gdy ra.

Ghi chi: Truéng doan/Té trieong Té xdc minh ndi dung té cdo ky vao ting trang ciia Bdo
cao.
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MAu s6: 15 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
........... () PP Poc lap - Tu do - Hanh phic
S6: ....... /BC-... , ngay ... thang ... nam.....
BAO CAO
Két qua xac minh ndi dung to6 cao
Kinh gui: ............. 3

Thuc hién Quyét dinh s6 /Qb-... ngay.../.../..... ctia...(3)... vé viée thu Iy giai quyét t6 cao
va giao nhiém vu xac minh ndi dung té c4o; ’

...(2)... da thanh 1ap Poan/T6 x4c minh ndi dung t6 co ctia ong (ba): ................
...................................................... Piachi ..o

Can ctr Bdo cao cua Poan/T6 xac minh vé két qua xac minh nd1 dung t6 cdo va cac thong tin,
tai liéu, bang ching c6 lién quan,... (2)...bao cao... (3)...nhu sau:

1. Két qua xac minh ndi dung t6 c40: .........oceoueeeiii, (6) e

2. Két luan ndi dung xdc minh: ................coeeeeneii. (7
B KEEN NGNE: L.veee e (8) e
Trén déy 1a bao céo két qua xac minh ndi dung té céo, dé nghi ...(3)... xem xét, két luan./.
Noi nhdn: Ngudi ding dau co quan, to chirc, don vi
- Nhu trén; dwoc giao xac minh ndi dung t6 cio

- Luu: VT, hd so. (Ky, ghi ré ho tén va déng dau)

(1) Tén co quan, to chire, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi dwoc giao xac minh ngi dung 16 cdo.

(3) Nguoi gidi quyet 16 cdo.

(4) Tén co quan, t6 chire, don vi hodc ho tén, chirc vu, chite danh, dia chi ciia cd nhén bi t6
cao.

(5) Tém tdt ndi dung 16 cdo.

(6) Bao cao ket qua xdc minh theo tirmg néi dung 16 cdo, trong dé néu cu thé hanh vi vi pham
phdp ludt bi té cdo, ndi dung gidi trinh ciia nguwoi bi to cao; phdn tich, danh gia thong tin, tdi
liéu, chiing cir dé xdc minh tinh dung, sai ciia ni dung 16 cdo.

(7) Két lugn tirng noi dung 16 cdo, trong do néu ro noi dung 16 cdo la t6 cdo ding, ding mot
phan hodc sai; viéc co y 1o cdo sai (néu c6); két lugn vé hanh vi vi pham phdp ludt cia nguoi
bi t6 cdo, co quan, 16 chire, cd nhan khdc (néu c6); nguyén nhan, trach nhiém cua nguoi bi 16
cdo, co quan, to chirc, ca nhdn co lién quan trong nhitng ngi dung 16 cdo dung hodc ding mot
phan; thiét hai vé vit chat, tinh than do hanh vi vi pham phdp ludt gdy ra; doi twong bi thiét
hai; nhitng noi dung vi pham phdp ludt, sai lam hodc khong phii hop cua viéc giai quyét t6
cao truoe do (neu c0) va trach nhiém cua co quan, t6 chirc, don Vi, ca nhan co lién quan;
nhitng vin dé con c6 y kién khdc nhau trong qud trinh xdc minh néi dung té cdo (néu co).

(8) Kién nghi véi nguwoi cé tham quyén dp dung cdc bién phdp xir Iy vi pham, khdc phuc hdu
qua do hanh vi vi pham gay ra.
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MAu s6: 16 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi
)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
........... () PP Poc lap - Tu do - Hanh phic
S6: ....... /KL-... , ngay ... thang ... nam.....
KET LUAN NOI DUNG TO CAO
5 11) 1 {1 (N [ ) T,
Ngay.../o.)cceyevvoeevv.(2)... d3 ban hanh Quyét dinh sb.../QP-... thu Iy giai quyét t& cao dbi
VOL e (3)

Can ctr ndi dung td céo, két qua xac minh ndi dung t6 cdo, cac tai liéu, chimg ctr c6 lién quan,
dbi chiéu voi cac quy dinh ctia phap luat, ... (2)... két luan ndi dung té céo nhu sau:

1. Két qua xac minh ndi dung t6 céo: ................ (4) e

2 K TUAN: L.l (5) e
3.Xulyvakiénnghi: .....ooooiiii (6) e

Nguoi giai quyét to cao
Noi nhin: (Ky, ghi ré ho tén va déng dau)
-..(D)...;
-..(7...;
-...(8)...;
-...9)...;
-...(10)...;
- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cdp trén triee tiép (néu c6).

(2) Tén co quan, t6 chirc, don vi cé tham quyén gidi quyét t6 cdo.

(3) Tén co quan, 16 chire, don vi bi 16 cdo, ho tén, chirc vu, chirc danh, dia chi ca nhan bi 16
Cao.

(4) Két qua xdc minh theo ting ngi dung 16 cdo, trong d6 néu cu thé hanh vi vi pham phdp
ludt bi t6 cdo, ndi dung gidi trinh ciia nguoi bi té cdo; ' phan tich, danh gid thong tin, tai li¢u,
chimg cir dé chitng minh tinh dung, sai cua ngi dung 16 cdo.

(5) Két ludn tirng ndi dung 16 cdo, trong d6 néu ro noi dung 16 cdo 1d t6 cdo ding, diing mot
phan hodc sai; viéc co y 16 cdo sai (néu c6) két lugn vé hanh vi vi pham phdp ludt ciia nguoi
bi 6 cdo, co quan, 16 chirc, cd nhan khdc (néu c6); nguyén nhén; trach nhiém cia nguoi by 1
cdo, co quan, to chire, cd nhan cé lién quan trong nhitng noi dung 16 cdo dung hodc dung mgt
phan; thiét hai vé vit chat, tinh than do hanh vi vi pham phdp ludt gdy ra; déi twong bi thiét
hai; nhitng noi dung vi pham phdp ludt, sai lam hodc khong phu ho’p clia viéc gidi quyét 16
cdo triede d6 (néu cé) va trach nhiém ciia co quan, 16 chike, don vi, cd nhdn c0 lién quan.

(6) Cdc bién phdp nguoi gidi quyét té cdo dp dung dé truc tiép xir Iy vi | pham, bugc khdc phuc
hdu qua do hanh vi vi pham phap ludt gay ra; ngi dung chi dao co quan, 16 chirc, don vi, cd
nhén thuéc quyén quan Iy ciia nguoi gidi quyet to cdo va néi dung kién nghi co quan, t6 chirc,
cd nhan khdc dp dung bién phdp theo tham quyén dé xit 1y vi pham, budc khdc phuc hdu qua
do hanh vi vi pham phap ludt gay ra.

(7) Co quan thanh tra nha nudc cdap trén.

(8) Co quan thanh tra nha mede ciing cdp.

(9) Ngwoi bi 16 cdo (trong truong hop vin ban Két ludn cé théng tin thude bi mdt nha nudc,
théng tin ¢6 hai cho nguoi t6 cdo thi phdi trich van ban, lwoc bo thong tin doé trude khi giri
cho ngueoi bi 16 cdo.

(10) Tén co quan, 16 chirc, cd nhén khdc dwoc nhdn két ludn.
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MAu s6: 17 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
........... () PP Poc lap - Tu do - Hanh phic
Sé: ceendennnns , ngay ... thang ... nam.....
V/v chuyén ho so sang co quan
diéu tra
Kinh giwi: ............. ()

Can cir Khoan 3 Piéu 25 cua Luat t6 cho.............. () P chuyén hd so vu
vi€c néu trén de... (3)... xem xét, giai quyet theo quy dinh cua phép luat./.

Noi nhin: Nguoi ding dau
-Nhu trén; o' quan, to chirc, don vi chuyén ho so
e (6); (Ky, ghi ro ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cdp trén triee tiép (néu c6).
(2) Tén co quan, té chirc, don vi chuyén hé so vu viéc.
(3) Tén co quan diéu tra.

(4) Tén co quan, 16 chire, don vi hodc ho tén, chitc vu, chire danh, dia chi cia ca nhan bi t6
cao.

(5) Ghi ré ddu hiéu pham t6i.

(6) Co quan thanh tra nha nude cdp trén va co quan thanh tra nha mede cing cdp.
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MAu s6: 18 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BIEN BAN

Ban giao ho so' vu viéc ¢6 dau hiéu tdi pham
Thuc hién Cong vin sd... ngdy ...thang...ndm... cta.... vé viéc chuyén hd so sang co quan diéu
tra;
Vao hoi... .gio.... ngdy... thang....nAM .., tal ........ooouieii e
...(1)... (goi tat 1a Bén giao) ban giao hd so vu viéc co dau hiéu cua tdi pham cho .. .(2)... (goi
tat 1 Bén nhan).
1. Pai dién Bén giao:

-0ONg (BA) ..o CIUC VI ..o
-0ONg (BA) ..o ChUC VUL oo
2. Pai dién Bén nhan:

-0ng(a) oo ChUrC VU: ..o
-0ONg (BA) ..o ChUrC VU: ..o e

HO so giao, nhan gém cac thong tin, tai li¢u, be“mg chung duoc liét ké trong danh muc hd so
keém theo Bién ban nay.
Bién ban dugc 1ap thanh 02 ban, moi bén gitr 01 ban./.

Bén nhin ’ Béngiao )
(Ky, ghi ro ho tén, dong dau- néu co) (Ky, ghi ro ho tén, dong dau- néu co)

(1) Tén co quan, té chirc, don vi truc tiép giao ho so.
(2) Tén co quan, to chirc, don vi truc tiep nhdn ho so.

DANH MUC HO SO
(Keém theo Bién ban ban giao ho so vu viéc co dau hiéu toi pham ngay ...../...../.....)

STT | Tén thong tin, tai li¢u, So trang thong tin, tai | Tinh trang thong tin, tai
bang chirng li€u, so lwgng bang chimg liéu, bang chirng
Bén nhan Bén giao

(Ky, ghi 16 ho tén, déng ddu- néu c6) (Ky, ghi 6 ho tén, déng ddu- néu cd)
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MAu sé: 19 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € IO CONG HOA XA HQI CHU NGHIA VIET NAM
........... () PP Poc lap - Tu do - Hanh phic
So6:.../TB-....... .. , ngay ... thang ... nam.....

THONG BAO
Két qua giai quyét to cao

......... (3)...........da c6 két luan ndi dung t6 cao dbi voi .......occcoa(@)evneiiiiiiinn.l.

(bd) ............. LA1a Chic. .

..................... (2)...eevnn.........thong bao két qua giai quyét to cao néu trén nhu sau:
........................................................... (5) e
VAY oo, (2)..... thong bao d& 6ng (DA) ......oeoevueiieeiieeei. . biét./

Noi nhén: Ngudi dimg dau

-Nguoi to céo; co quan, to chirc, don vi )
-.(6)..; (Ky, ghi 16 ho tén va dong dau)

(Do
- Luu: VT, ho so.

(1) Tén co quan, té chire, don vi cap trén tryc tiép (néu c6).
(2) Tén co quan, t6 chirc, don vi ban hanh théng bdo.
(3) Nguoi gidi quyét to céo.

(4) Tén co quan, 16 chire, don vi bi 16 cdo, ho tén, chirc vu, chirc danh, dia chi c& nhdn bi t6
cao.

(5) Két qua xdc minh, két ludn ndi dung té cdo, ndi dung quyét dinh, van ban xit Iy t6 céo.

(6) Co quan, t6 chirc, don vi, cd nhan ¢6 tham quyén di chuyén té cdo dén nguwoi gidi quyét
to cdo (néu c0).

(7) Co quan, 16 chire, don vi da xac minh ngi dung 16 céo.
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